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The following changes to ASSET will be implemented the week of April 22, 2024. 
 
With the deploy of the RESEA Employment Plan project, two of the current paper forms that RESEA Staff use 
to support the employment Plan are now digitalized!  
 

RES Re-Employment Plan Workflow 
 
We have introduced a new left-menu item on ASSET, named 'RES Re-Employment Plan': 

 
 
To create a plan for a participant, they must be in an active RES Period. The Staff can click on the (+) button 
on the landing page to add a plan.  
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RESEA Evaluation Group 
 
If the Participant belongs to the Evaluation Group of RESEA, the Staff will have 2 Tabs to fill. 
 
Eligibility Review/Initial Tab: 
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Question 1 – Have you been offered work since applying for Unemployment (UI)? 
 
If the Staff selects 'Yes' in Question 1, then they fill out Section A.  
If the Staff selects 'No' in Question 1, then Section A is locked for edit.  
 

 
 

 
 
  

https://dwd.wisconsin.gov/DETAPPS/detapps_info/secure/asset/tech-bulletins.htm


ASSET Technical Bulletin        April 19, 2024 
 
 

ASSET Technical Bulletin –  
Find this document at: https://dwd.wisconsin.gov/DETAPPS/detapps_info/secure/asset/tech-bulletins.htm 
 
5 | P a g e  
 

Question 2 – Is there any reason you cannot accept full-time work, 32 hours per week? 
• If the Staff selects 'Yes' in Question 2, then they fill out Section B.  
• If the Staff selects 'No' in Question 2, then Section B is locked for edit.  
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Question 3 – Review Work Search Actions 
 

• If the Staff selects 'Adequate' in Question 3, then it's not mandatory for them to fill out the checkboxes 
in Section C. 

• If the Staff selects 'Not Adequate' in Question 3, then it is mandatory for them to fill out atleast one of 
the checkboxes in Section C. 

• If the Staff selects 'Not Provided' in Question 3, then it is mandatory for them to fill out atleast one of the 
checkboxes in Section C. 

 

 
• The Staff is required to fill out the textbox for Eligibility Review/Initial once the participant has been 

enrolled in the Initial Session. 
• The Staff can also check the checkbox for Create Case Note. Checking this checkbox and clicking on 

'Save' would auto-generate a Case Note for Initial Session Eligibility Review/Initial under the 'Customer 
Notes' menu item. 

 

https://dwd.wisconsin.gov/DETAPPS/detapps_info/secure/asset/tech-bulletins.htm


ASSET Technical Bulletin        April 19, 2024 
 
 

ASSET Technical Bulletin –  
Find this document at: https://dwd.wisconsin.gov/DETAPPS/detapps_info/secure/asset/tech-bulletins.htm 
 
7 | P a g e  
 

Individual Re-Employment (IRP) Tab 
 
After filling out the Eligibility Review tab, the Staff fills out the IRP Tab. [All of the required fields are marked 
with an asterisk (*)] 
 

 
 
 
The Staff is presented with the following dialog box once they click on any field that ends with O'NET Code: 
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Barriers to Employment  
 
Checking any of the checkboxes under Barriers to Employment displays a required textbox field to fill: 
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Types of Referral Provided  
 
Checking any of the checkboxes under Types of Referral displays a required textbox field to fill: 
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Other Details  
 
All the fields (except Outcomes & Create Case Note checkbox) under this dropdown are mandatory to check 
and fill: 
 

 
 
 
 

• The options selected have a required comment box to fill.  
 

• Create Case Note- The Staff can also check the checkbox for Create Case Note. Checking this 
checkbox and clicking on 'Save' auto-generates a Case Note for IRP under the 'Customer Notes' menu 
item, specifically for the Initial Session Enrolled/Attended by the participant. 

 
• Create Email- The Staff selects this checkbox after they fill out the IRP. Checking this auto-generates 

an Email to the participant, sending them 1 PDF. This PDF is the copy of the IRP Tab filled out by the 
Staff.  

 
 
 
  

https://dwd.wisconsin.gov/DETAPPS/detapps_info/secure/asset/tech-bulletins.htm


ASSET Technical Bulletin        April 19, 2024 
 
 

ASSET Technical Bulletin –  
Find this document at: https://dwd.wisconsin.gov/DETAPPS/detapps_info/secure/asset/tech-bulletins.htm 
 
11 | P a g e  
 

RESEA PLUS Evaluation Group 
 
If the Participant belongs to the Evaluation Group of RESEA PLUS, the Staff will have 3 Tabs to fill: 
 
Eligibility Review/Initial Tab 
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Question 1 – Have you been offered work since filing for unemployment (UI)? 
 

• If the Staff selects 'Yes' in Question 1, then they fill out Section A.  
• If the Staff selects 'No' in Question 1, then Section A is locked for edit.  
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Question 2 – Is there any reason you cannot accept full-time work, 32 hours per week? 
 

• If the Staff selects 'Yes' in Question 2, then they fill out Section B.  
• If the Staff selects 'No' in Question 2, then Section B is locked for edit.  
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Question 3 – Review Work Search Actions 
 

• If the Staff selects 'Adequate' it is not mandatory for them to fill out the checkboxes in Section C. 
• If the Staff selects 'Not Adequate' it is mandatory for them to fill out at least one of the checkboxes in 

Section C. 
• If the Staff selects 'Not Provided' it is mandatory for them to fill out at least one of the checkboxes in 

Section C. 

 

 
 

• The Staff is required to fill out the textbox for Eligibility Review/Initial once the participant has been 
enrolled in the Initial Session. 

• The Staff can also check the checkbox for Create Case Note. Checking this checkbox and clicking on 
'Save' auto-generates a Case Note for Eligibility Review/Initial under the 'Customer Notes' menu item. 
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Individual Re-Employment (IRP) Tab 
 
After filling out the Eligibility Review tab, the Staff will fill out IRP Tab. [All required fields are marked with an 
asterisk (*)] 

 
 
Staff are presented with the following dialog box once they click on any field that ends with O'NET Code: 
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Barriers to Employment  
 
Checking any of the checkboxes under Barriers to Employment displays a required textbox field to fill: 
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Types of Referral Provided  
 
Checking any of the checkboxes under Types of Referral displays a required textbox field to fill: 
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Other Details  
 
All the fields under this Dropdown are mandatory to check and fill:  
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Mandatory Requirements  
 

• The radio button for "Work Search Record(s) for ALL week(s) between today and your self-scheduled 
Subsequent Session" is auto-selected.  

 
• The Staff should select only one other radio button.  

 
• The options selected has a required comment box to fill.  

 
• Create Case Note- The Staff can also check the checkbox for Create Case Note. Checking this 

checkbox and clicking on 'Save' auto-generates a Case Note for IRP under the 'Customer Notes' menu 
item, specifically for the Initial Session Enrolled/Attended by the participant. 

 
• Create Email- The Staff elects this checkbox after they fill out the IRP. Checking this auto-generates an 

Email to the participant, sending them 2 PDFs. One of the PDF is the copy of the IRP Tab filled out by 
the Staff and the second PDF involves information about Scheduling Subsequent RESEA Session. 
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Subsequent Session Summary  
 
Fields under the dropdown for Subsequent Session Summary are locked for edit until the Staff fills out the 
above-mentioned items and saves it.  
 
These fields are filled by the Staff once the participant is enrolled for the Subsequent Session.  
 
Create Case Note- This is the second Case Note under the IRP tab. Checking the checkbox for the Case note 
under Subsequent Session Summary auto-generates a Case note for participants enrolled for Subsequent 
Sessions.   
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Eligibility Review/Subsequent Tab 
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Question 1 – Have you been offered work since applying for Unemployment (UI)? 
 

• If the Staff selects 'Yes' in Question 1, then they fill out Section A.  
• If the Staff selects 'No' in Question 1, then Section A is locked for edit.  
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Question 2 – Is there any reason you cannot accept full-time work? 
 

• If the Staff selects 'Yes' in Question 2, then they fill out Section B.  
• If the Staff selects 'No' in Question 2, then Section B is locked for edit.  
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Question 3 – Review Work Search Actions 
 

• If the Staff selects 'Adequate', then it's not mandatory for them to fill out the checkboxes in Section C. 
• If the Staff selects 'Not Adequate', then it is mandatory for them to fill out at least one of the checkboxes 

in Section C. 
• If the Staff selects 'Not Provided', then it is mandatory for them to fill out at least one of the checkboxes 

in Section C. 

 
 

 
• The Staff is required to fill out the textbox for Eligibility Review/Subsequent once the participant h 
• as been enrolled in the Subsequent Session. 
• The Staff can also check the checkbox for Create Case Note. Checking this checkbox and clicking on 

'Save' auto-generates a Case Note for Eligibility Review/Subsequent under the 'Customer Notes' menu 
item. 
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