
ASSET Technical Bulletin 
 
  
The following changes to ASSET will be implemented on June 27, 2023. 
 
CEPT/ASSET Merge  
 
Initially, before this Merge, CEPT acted as a separate Application. But now CEPT will be 
seen/operated within ASSET. A new CEPT Section has been created in ASSET.  
 
To Access CEPT, the Staff would have to go to ASSET Application, perform Customer Search 
and then have a Case Assignment of the Customer Selected, to access the Widgets 
(Employment Plan, Self-Sufficiency, Actions Steps List, Community Resources Search, 
Budget). 
 
When clicked on the Widget, each widget that is clicked would open on the ASSET Screen.  
  
NOTE- The functionality on the working of the Widgets is the same as it was previously, when 
CEPT used to be a different application. 
 
 

 
 
 
 
 
 
 
 
 



 CEPT Employment Plan- 
 

• Clicking on the "Employment Plan" on the left-hand panel, would open the following 
Page. 

• The Staff can then either Add a Plan (if no plan is added already), by clicking on the 
"Add" button. 

 
 

• The Staff can click on the existing open Plan by just clicking on the mentioned Plan 
Name. 

  

 
 
 
 
 
 
 
 
 
 
 
 
 



• Once the above steps are performed, the users IEP Page would open and then the Staff 
can perform the functions as they used to. They can add goals, perform a Job Fit 
Review, Add Potential Barriers, Services, Action Steps to the User's IEP Page. Lastly, 
acknowledge the plan.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 CEPT Self-Sufficiency – 
 

• Clicking on the "Self-Sufficiency" on the left-hand panel, would open the following page. 
• The Staff can Click on "Add" and create Self-sufficiency calculations.  

 

 
 
 

 
 
 
 
 
 
 
 
 



 CEPT Action Steps List- 
• Clicking on the "Action Steps List" on the left hand-panel, would open the following 

Page. 
• The Staff can Click on "Manage" and create Action Steps List. 

 

 
 
 

 
 
 
 
 
 
 
 
 



 
• Clicking on "Add from Library" will open the following Action Step Details Page and 

the required Action Steps can be added from this list. 

 
 

• The Staff can also click on an Action Step Item on the main Action Steps List Menu 
Page to fill in the Action Step Details. 

 

 
 

 
 



 CEPT Community Resources Search 
• Clicking on the "Community Resources Search" on the left-hand panel, would open 

the following page.  
 

 
 
 
 

• Clicking on Search would take the Staff to the following page.  
 

 
 
 
 
 
 
 



• The Staff can then perform a Search and mark the Resource as Favorite by clicking 
on the Star. This would then save this Resource under the Favorites Section.   

 
 

 
• Clicking on Favorites would take the Staff to the following Page showing them a list 

of the Favorites Added. 
 

 
 
 
 
 
 

 
 

 



 CEPT Budget 
 
• Clicking on the "Budget" on the left-hand panel, would open the following Page. 
• The Staff can Click on "Add" to create Budget.  

 

 
  
 
 

 
 
 

 
 
 
 

 



Case Assignment- 
 

• When the Staff clicks on a Customer with no Case Assignment, and tries to access 
CEPT, the following System Warning Message will be displayed.  

 

 
 

• They would then have to Click on "Customer Page or "Case Team Page" from the 
above-mentioned System Warning, to go the respective pages and assign 
themselves as a Career Planner to the Customer.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


