	PROGRAM YEAR 2013 MONITORING GUIDE – DESK REVIEW SURVEY



Please complete and return to your Local Program Liaison via email by 4/28/14.  
Name of WDB



Survey submitted by:



DESK REVIEW SURVEY 
The purpose of this survey is to ensure we have the most up-to-date information about your programs through the collection of information about a variety of service delivery sources.  
This desk review will be used to review existing information prior to conducting the onsite review.  Please email your completed survey and attachments to your Local Program Liaison by 04/28/14.   
1) Please confirm if the Board Director, Chair, and Chief Local Elected Officials information on the following DWD website is correct.  If not, please provide correct information. http://dwd.wisconsin.gov/dwdwia/PDF/wda_list.pdf
2) Please provide the following information:

a) Please confirm that the Wisconsin Job Center hours of service, phone numbers, email addresses, location addresses, and local website address that displays on the Wisconsin Job Center Directory online are correct.  If not, please provide the correct information.  http://www.wisconsinjobcenter.org/directory/
b) Please list any of these locations that are actively planning a move to a new address prior to December 31, 2014, if known.

c) Please list any of these locations that plan to change their telephone contact information or website address prior to December 31, 2014, if known. 
3) Please identify current Adult Program Service Providers:
	Service Provider

	Start Date/End Date
	Type of Services Provided

	Counties/Job Centers/Target Groups


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


4) Please identify current Dislocated Worker Program Service Providers:
	Service Provider
	Start Date/End Date

	Type of Services Provided


	Counties/Job Centers/Target Groups


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


5) Please provide any updates to the Youth Service Provider listing at the following website location.     http://dwd.wisconsin.gov/dwdwia/youth/default.htm 

6) Please submit a copy of the WDB’s Monitoring Plan, schedule, and monitoring instruments for Program Year 2013.  
7) Please submit a copy of your OJT Contract, policies, procedures, and any other templates.

8) Are you providing work experience to Adults/Dislocated Workers?  If so, please submit a copy of your Work Experience Agreement.    

9) Please provide updates for any local policies that have been revised since the submission of the WDB's most recent local plan.  The LPL will refer to the WDB’s PY12 monitoring report to determine if the new/revised policies address issues identified in the past.
· Selective Service Registration process
· Training

· Supportive Services

· Other

10) Please provide copies of all Governance Agreements required by DOL.
· Chief Elected Official (CEO) Consortium Agreement

· CEO/WDB Agreement

· Local Board/One-Stop Operator Agreement

· WDB/WDB Staff Agreement

· Local Board/One-Stop Partner(s) Agreements/MOUs

· CEO/Fiscal Agent Agreement

· CEO/WIA Partner Agreement

11) Please identify any Best Practices that your WDB would like to share.

12)  Please provide any additional thoughts or recommendations that you have regarding the monitoring process.
Thank you for your assistance!
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