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Important! 
Read this booklet and keep it. 

This booklet contains information you will need in 
the appeal process. If you still have questions after 
you read these pages, contact the hearing office 
listed on the reverse side of the determination. The 
hearing office can tell you about general hearing 
procedures but cannot help prepare your case or 
give you advice about the merits of the case. 

If you have questions about the payment of 
benefits or issues not under appeal, call: 

   Employee: (414) 435-7069 or toll-free at 
                         (844) 910-3661 
   Employer: (414) 438-7705 
   Fax:    (608) 260-3060 
   TTY:  7-1-1 

Refer to the Handbook for Claimants online at 
https://dwd.wisconsin.gov/uiben/handbook. 

If you are the employee and your appeal is 
pending, you should continue to file weekly 
claim certifications until the appeal process is 
over. If you stopped claiming unemployment 
benefits and want to start again, refer to your 
Handbook for Claimants. 

Start to prepare your case now. Do not wait 
until you receive a hearing notice. 
This booklet offers general information on 
unemployment hearings under chapter 108 of the 
Wisconsin statutes and chapters DWD 100-150 of 
the administrative code.  

You may read these documents on the Internet: 

Chapter 108.01-108.26 
http://docs.legis.wisconsin.gov/statutes/statutes/108 

Unemployment Rules and Regulations 
DWD 100-150 
http://docs.legis.wisconsin.gov/code/admin_code/dwd/100_150 

To receive a copy of the UI law, contact the  
hearing office listed on the reverse side of  
your determination. 
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KEY WORDS 
Appeal Tribunal   An attorney, employed by the 
state, who conducts the hearing, makes sure the 
facts are brought out, and issues a written decision. 

Appellant   The party who requests a hearing. An 
appellant can be an employee or employer. 

Attorney of Record   A lawyer who has informed 
the hearing office that he/she is representing a 
party at a hearing. 

Cross-examination   The questioning of a witness 
by the opposing party. 

Department   The Department of Workforce 
Development, Unemployment Insurance Division. 

Determination   The first written decision from the 
department about an employee’s eligibility for 
benefits and/or an employer’s liability. 

Evidence   Testimony and exhibits that the appeal 
tribunal officially admits into the hearing record. 

Exhibits   Papers that relate to your case, which 
may include: payroll or attendance records, check 
stubs, letters, warnings, medical excuses, work 
rules, work schedules, reports; also, photographs, 
video or audio recordings, charts, etc. 

Firsthand witness   A person who actually saw, 
said or heard what they are testifying to. 

Hearing Record   Evidence and recording of the 
hearing. 

Hearsay   Statements made by a witness who 
does not have firsthand knowledge of the facts. 

Medical Report   A written, certified report used in 
place of a health care professional appearing in 
person at a hearing. 
Merits (Issues)   The reasons why benefits may be 
allowed or denied. 
Parties   Those whose rights might be affected by 
the outcome of a case. Parties at a hearing include: 
• the employee seeking unemployment benefits 
• the employer that is or may be charged for the 

payment of benefits 

Relevant   Having a direct bearing on the merits of 
the case. 

Respondent   The party who did not request a 
hearing. 

Subpoena   An order for a person to appear at the 
hearing or to produce documents at the hearing. 

Testimony   Verbal statements taken under oath at 
the hearing. 
 
FORMS YOU MAY RECEIVE FROM THE 
DEPARTMENT 
Telephone Hearing Instructions (Form C) 
Tells you that a hearing will be held by telephone 
for one or both parties. 
 
Hearing Notice (Form F) 
Tells you the date, time, location and how you will 
participate in the hearing as well as other important 
information for the hearing.  
 
WHAT IS AN UNEMPLOYMENT 
INSURANCE (UI) HEARING? 
Legal Proceeding 
You will be participating in a legal proceeding 
where testimony is taken under oath by an appeal 
tribunal. 
 
The proceeding is open to the public and 
conducted to resolve issues about: 
• whether an employee is eligible to receive 

unemployment benefits 
• whether an employer’s unemployment insurance 

account will be charged for benefits 
 
Representation by an Attorney 
The department does not furnish legal 
representation to parties. If you want to be 
represented by an attorney, you must arrange such 
representation yourself. Your attorney should 
contact the hearing office immediately upon being 
retained to indicate that he/she will be representing 
you at the hearing. 
 
 

SCHEDULING A HEARING 
Hearings are scheduled by the UI Hearing Office. 
Hearing office hours are from 7:45 a.m. to 
4:30 p.m., Monday through Friday. 
 
The hearing office will try to schedule your hearing 
as soon as possible. This may be as soon as six 
days after you requested your hearing. However, 
there are times that you may have to wait several 
weeks for a hearing. Your hearing will be in person 
or by telephone. 
 
Hearing Notices 
The hearing office will send you a Hearing Notice 
(Form F) telling you: 
• the date and time of the hearing (all hearings 

are scheduled Central time) 
• the hearing location and how you are to 

participate (i.e., in person or by telephone) 
• what issue(s) may be addressed at the hearing 
• important hearing messages, if needed 
 
Please read both sides of the Hearing Notice. 
 
SCHEDULING CONFLICTS 
The hearing office will attempt to accommodate 
your scheduling requests but cannot promise a 
specific date and time for a hearing. If you are the 
appellant, include “unavailable” dates in your 
appeal letter. If you are the respondent, contact the 
hearing office with any scheduling conflicts 
immediately upon learning that a hearing will be 
scheduled. If at all possible, please do not wait 
until the hearing is scheduled to notify the 
hearing office of conflicts. 
 
Postponements  
Postponements of scheduled hearings are 
generally not given unless you can show 
exceptional circumstances that justify delaying the 
proceedings. Requests for postponements cannot 
be made in writing. You must telephone the 
hearing office to discuss the particular facts that 
you believe require a postponement of the case. 
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INTERPRETERS 
If you need an interpreter, it is your obligation to 
inform the hearing office immediately. The hearing 
office uses its own interpreters (sign or language) 
during the hearing. 
 
SPECIAL NEEDS REQUESTS 
If you think you might need special arrangements 
(such as disability accommodations), immediately 
contact the hearing office. 
 
TELEPHONE HEARINGS 
If your appeal is scheduled for a telephone hearing, 
you must furnish the hearing office with the phone 
number at which you and/or your witnesses can be 
contacted for the hearing. At the time of the 
hearing, the hearing office will place a call to you 
and/or your witnesses at the number(s) furnished. 
 
You will receive a Telephone Hearing Instructions 
packet (Form C) before the hearing. If you have 
other documents that you want considered as 
exhibits, you should provide them to the hearing 
office and the other party at least 3 days prior to 
the hearing. 
 
If the hearing office has scheduled a telephone 
hearing and you wish to appear at the hearing 
location in person, you must contact the hearing 
office in advance so that the appropriate 
preparations can be made. 
 
IF YOU HAVE REQUESTED A HEARING 
AND CHANGE YOUR MIND 
Only the party who requested the hearing (the 
appellant) may withdraw that request. 
 
You can withdraw the request for a hearing at any 
time during the appeal process online, by mail, by 
fax, or by calling the hearing office. If you do 
withdraw your request, no further proceedings will 
be scheduled in the matter. 
 
 
 

HOW TO PREPARE FOR THE HEARING 
You may review the file on your case at the hearing 
office. Call the hearing office listed on the Hearing 
Notice first to make sure that the file will be 
available when you plan to arrive. 
 
Review Your Materials before the Hearing 
Gather together documents with pertinent 
information. The first time that you look at written 
materials for the hearing should not be during the 
hearing itself! Review your materials before the 
hearing. Write down questions and points that you 
want to make at the hearing. 
 
ATTENDING THE HEARING 
Be on Time 
You should allow additional time to find the hearing 
office, park and walk to the building. If you are the 
appellant and you are late, your appeal may be 
dismissed. If you are the respondent and you are 
late, the hearing may be conducted without you. 
 
Who Should Attend the Hearing 
In most cases, both the appellant and the 
respondent should attend with their witnesses. If 
the appellant does not show up, a hearing will not 
be held. Your hearing notice will tell you if you are 
required to participate and, if so, by phone or in 
person. 
 
WHAT HAPPENS AT A HEARING 
Hearing Procedure  
The appeal tribunal will control the hearing. It is the 
appeal tribunal’s job to gather all the information 
needed to make a complete record and make a 
decision in your case. 
 
The appeal tribunal will identify persons in the room 
and explain how the hearing will work. The appeal 
tribunal will identify the determination being 
appealed, define the issue(s), and may ask you to 
state your position. 
 
The appeal tribunal will decide the order of the 
witnesses who will give their testimony under oath. 
The appeal tribunal may require a witness(es) or 

other person(s) to leave the room while others 
testify.  
 
The appeal tribunal will ask questions of any 
witnesses who are necessary for purposes of 
developing a record. The appeal tribunal will give 
you an opportunity to ask questions of each of the 
witnesses at the appropriate time. During “cross-
examination,” you are NOT permitted to make 
statements. You will not be allowed to argue or 
disrupt the hearing. You are only permitted to ask 
questions. 
 
Each party will also have its opportunity to present 
documentary evidence. After the parties have had 
a chance to present evidence, the appeal tribunal 
will close the hearing. 
 
Once the hearing is closed, the appeal tribunal can 
no longer discuss the case with you. It is important 
to present all of your evidence at the hearing. THE 
DECISION WILL BE BASED ONLY ON THE 
EVIDENCE PRESENTED AT THE HEARING. 
Information previously submitted to the department 
will not be considered by the appeal tribunal unless 
you appear and present it. Any further appeal will 
only involve review of the record made at the 
hearing.  
 
The hearing will be recorded. To make sure the 
recording is clear, speak loudly and clearly. If you 
want a copy of the hearing recording, call  
(608) 266-3174. 
 
WITNESSES 

Bring Witnesses with Personal, Firsthand 
Knowledge to the Hearing.  
Witnesses at a hearing should have actually seen, 
said or heard what they are testifying to. 
 
Do not expect to submit written statements of 
witnesses who are not present at the hearing 
because they will likely be considered “hearsay.” 
Although relevant "hearsay" documents may be 
admissible, a fact can't be proven with hearsay 
alone. 
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The rules of evidence at a hearing are like the rules 
in court. The appeal tribunal cannot decide a case 
solely on hearsay testimony (statements made by a 
witness who does not have firsthand knowledge of 
the facts). 
 
The appeal tribunal may limit the number of 
witnesses to the same incident and will only allow 
testimony that is relevant to the case.  
 
SUBPOENAS 
If a witness will not appear at a hearing voluntarily 
or you need certain documents for evidence at your 
hearing, you can request a subpoena from the 
hearing office. If you decide to have a lawyer 
represent you, that lawyer may also issue a 
subpoena and must send a copy to the hearing 
office. 
 
Information Needed 
Before calling the hearing office for a subpoena, 
have ready the witness(es)’ name(s), address(es), 
and the reason(s) why his/her testimony relates to 
your case. If documents are needed, have a 
detailed description of the documents and the 
name of the person who has firsthand knowledge 
of those documents. If the hearing office has 
granted your request for a subpoena, it will provide 
you with an instruction sheet concerning 
subpoenas. 
 
Serving the Subpoena 
If your request for a subpoena is granted, you are 
responsible for properly serving the subpoena 
before the hearing. You must also pay the 
witness(es) for appearing and cover mileage 
expenses of the witness(es) you subpoenaed. The 
appeal tribunal will decide if you can be paid back 
for witness fees and mileage expenses. If you want 
to be repaid, you must request it. 
 
EXHIBITS 
Bring Copies of Any Written Materials You 
Want to Submit at the Hearing.  
The evidence you submit must relate to the 
issue(s) of the case. Bring the original document 
and two copies with you to the hearing. The appeal 

tribunal will decide what to accept as evidence. If 
you bring a video or audio recording, video 
evidence must be supplied to the hearing office in a 
.mp4 (MP4) format. All exhibits are left with the 
appeal tribunal. 
 
CERTIFIED MEDICAL REPORTS 
If you are the employee, a report from the health 
care professional who is treating you may help 
decide your case. The employee may request or 
the department may send the employee a medical 
form to have the health care professional complete. 
This report should be returned by the due date on 
the form. 
 
The person who completes the form does not have 
to be at the hearing, though you may subpoena 
(require) a health care professional to appear. An 
employer may also subpoena the health care 
professional or present its own report by a qualified 
expert for rebuttal purposes. That report must be 
certified to be included as evidence. 
 
DEPARTMENT WITNESSES AND 
REPORTS 

The appeal tribunal may also take testimony from 
department staff or receive into the record a 
certified report from the department’s labor market 
database to make a decision. The report describes 
jobs, wages and other labor market conditions that 
may affect your case. 
 
AFTER THE HEARING 
The appeal tribunal decides how the law applies to 
the facts of your case and issues a written 
decision. A copy of the decision is mailed to the 
parties, usually within two weeks of the hearing. 
 
If a determination denying benefits is reversed, it 
may take two to four weeks for benefits to be paid. 
 
OVERPAYMENTS 
If a determination allowing benefits is reversed, an 
employee may be required to repay the benefits 
already received. If you were overpaid because of  

a departmental error, and you were not at fault, you 
may not have to repay the benefits. 
 
IF YOU ARE LATE, DO NOT ATTEND, 
OR CANNOT BE CONTACTED FOR  
THE HEARING 
For an “in person” hearing, the appeal tribunal will 
wait 10 minutes for the appellant (the party 
requesting the hearing) to arrive before dismissing 
the appeal. Similarly, for a “telephone” hearing, if 
the appellant cannot be contacted within 10 
minutes of the scheduled time, the appeal will be 
dismissed. 
 
The dismissal decision issued in any case will 
become final, unless there is good cause 
(excusable neglect) for not attending. 
 
For either “in person” or “telephone” hearings, the 
appeal tribunal will proceed with the hearing if the 
respondent does not arrive or cannot be contacted 
within 10 minutes of the scheduled time. 
 
Due to unforeseen delays, parties are expected to 
wait up to one hour from the scheduled time for the 
appeal tribunal to start the hearing/call you. 
 
IF YOU MISSED THE HEARING AND 
WANT ANOTHER HEARING 
If you fail to attend your hearing, you must explain 
in writing why you did not appear. Your explanation 
should be mailed to the hearing office immediately. 
Make sure to provide the hearing number in your 
letter of explanation. 
 
Your explanation for failing to attend the hearing 
will be reviewed, and a decision may be issued on 
that explanation only. The hearing office may also 
schedule a hearing to decide if you had good 
cause for not appearing at the original hearing. If 
the reason for failing to attend the hearing was not 
for good cause, the appeal tribunal will deny your 
request for another hearing. If the failure to appear 
was with good cause, the appeal tribunal may go 
on to the merits of the case or order a new hearing 
to take testimony at a later date on the merits of  
the case. 
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LATE APPEALS 
Your explanation for the late appeal will be 
reviewed, and a decision may be issued based on 
that explanation only. The hearing office may also 
schedule a hearing on the late appeal issue. If the 
reason for the late appeal was not for reason 
beyond your control, the appeal tribunal will 
dismiss the appeal. 
 
If the late appeal was for a reason beyond your 
control, the appeal tribunal may proceed to the 
merits of the case or order a new hearing to take 
testimony at a later date on the merits of the case. 
 
FURTHER APPEALS 
If you disagree with the appeal tribunal’s decision, 
you have 21 days from the date the decision is 
mailed to file an appeal for review by the Labor and 
Industry Review Commission (LIRC). Your appeal 
must be postmarked or received by LIRC within 
those 21 days. LIRC will accept faxed appeals at 
(608) 267-4409, and appeals filed online at 
https://lirc.wisconsin.gov/ui_appeal.htm. 
 
IMPORTANT! 
If you are the employee and your appeal is 
pending, you should continue to file weekly claim 
certifications until the appeal process is over.  
 
UI CALENDARS 
View or print UI calendars online at 
https://dwd.wisconsin.gov/uiben/calendars.htm.  
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

 

DWD is an equal opportunity employer and 
service provider. If you have a disability 

and need assistance with this information, 
please dial 7-1-1 for Wisconsin Relay 

Service. Please contact the Unemployment 
Insurance Division at (414) 435-7069 or 

toll-free at (844) 910-3661 to request 
information in an alternate format, 

including translated to another language. 
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 b
it
i 
o

b
e
z
b
e

đ
e

n
 b

e
s
p

la
tn

o
. 

S
h

q
ip

 (
A

lb
a
n

ia
n

) 

R
Ë

N
D

Ë
S

IS
H

Ë
M

! 
K

y
 d

o
k
u
m

e
n
t 

p
ë
rm

b
a
n
 i
n
fo

rm
a

c
io

n
e

 t
ë

 r
ë

n
d

ë
s
is

h
m

e
 n

ë
 l
id

h
je

 m
e

 t
ë

 d
re

jt
a

t 
tu

a
ja

 t
ë

 p
a

p
u

n
ë

s
is

ë
, 

p
ë
rg

je
g

jë
s
it
ë
 d

h
e
 /
 o

s
e
 p

ë
rf

it
im

e
t.

 C
ri
ti
c
a
ls

h
të

 k
ri
ti
k
e

 q
ë

 t
a

 k
u

p
to

n
i 
k
ë

të
 i
n

fo
rm

a
c
io

n
. 

P
ë

r 
të

 b
ë
rë

 p
y
e
tj
e

 o
s
e

 t
ë

 k
e

m
i 

p
a
p

u
n

ë
s
i 
d
o
k
u
m

e
n
te

 t
ë
 p

ë
rk

th
y
e
ra

, 
te

le
fo

n
o
n
i 
(4

1
4

) 
4

3
5

-7
0

6
9

 g
ja

të
 o

ra
ri
t 

të
 p

u
n

ë
s
. 

N
jë

 p
ë

rk
th

y
e

s
 d

o
 t

'ju
 o

fr
o

h
e
t 

p
a

 
k
o

s
to

. 

Р
у
с

с
к
и

й
 (

R
u

s
s
ia

n
) 

В
А

Ж
Н

О
! 

Д
а
н
н
ы

й
 д

о
ку

м
е
н
т 

с
о
д

е
р
ж

и
т 

в
а
ж

н
у
ю

 и
н
ф

о
р
м

а
ц

и
ю

 о
 в

а
ш

и
х
 п

р
а

в
а

х
 н

а
 т

р
у
д

о
у
с
тр

о
й

с
тв

о
, 

о
б

я
за

н
н
о

с
тя

х
 

и
/и

л
и

 л
ь
го

та
х
. 
В

а
ж

н
о
, 

ч
то

б
ы

 в
ы

 п
о
н
я
л

и
 д

а
н
н
у
ю

 и
н
ф

о
р
м

а
ц

и
ю

. 
Е

с
л

и
 у

 в
а

с
 е

с
ть

 в
о

п
р

о
с
ы

 и
л

и
 в

а
м

 т
р
е
б

у
е
тс

я
 

п
е

р
е
в
о

д
 д

о
ку

м
е
н
то

в
 п

о
 б

е
зр

а
б

о
ти

ц
е
, 

п
о
зв

о
н
и

те
 п

о
 н

о
м

е
р
у
 (

4
1

4
) 

4
3

5
-7

0
6
9

 в
 р

а
б

о
ч
и

е
 ч

а
с
ы

. 
У

с
л

у
ги

 п
е

р
е
в
о

д
ч
и

ка
 

б
у
д

у
т 

п
р

е
д

о
с
та

в
л

я
ть

с
я
 б

е
с
п
л

а
тн

о
. 

F
ra

n
ç
a

is
 (

F
re

n
c
h

) 

IM
P

O
R

T
A

N
T

! 
C

e
 d

o
c
u
m

e
n
t 

c
o
n
ti
e
n
t 

d
e
s
 i
n
fo

rm
a
ti
o

n
s
 i
m

p
o

rt
a

n
te

s
 s

u
r 

v
o
s
 d

ro
it
s
, 

re
s
p

o
n

s
a

b
ili

té
s
 e

t 
/ 
o

u
 a

v
a

n
ta

g
e

s
 l
ié

s
 

a
u
 c

h
ô
m

a
g
e
. 

Il
 e

s
t 
e
s
s
e
n
ti
e
l 
q
u
e
 v

o
u
s
 c

o
m

p
re

n
ie

z
 c

e
tt

e
 i
n

fo
rm

a
ti
o

n
. 

P
o

u
r 

p
o

s
e

r 
d

e
s
 q

u
e

s
ti
o

n
s
 o

u
 f

a
ir
e

 t
ra

d
u
ir
e

 l
e

s
 

d
o
c
u

m
e
n
ts

 d
e
 c

h
ô
m

a
g
e
, 

a
p
p
e
le

z
 l
e
 (

4
1
4
) 

4
3
5

-7
0

6
9

 p
e
n

d
a

n
t 

le
s
 h

e
u

re
s
 o

u
v
ra

b
le

s
. 

V
o

u
s
 p

o
u
rr

e
z
 ê

tr
e
 a

id
é

 
g

ra
c
ie

u
s
e
m

e
n
t 
p
a
r 

u
n
 i
n
te

rp
rè

te
. 

 (L
a
o

ti
a
n

) 

  
 

 T
iế

n
g

 V
iệ

t 
(V

ie
tn

a
m

e
s
e

) 

T
H

Ô
N

G
 B

Á
O

 Q
U

A
N

 T
R

Ọ
N

G
! 

T
à
i 
liệ

u
 n

à
y
 c

ó
 t

h
ô
n

g
 t

in
 q

u
a
n

 t
rọ

n
g
 v

ề
 q

u
y
ề

n
, 

tr
á
c
h

 n
h
iệ

m
 v

à
/h

o
ặ
c
 q

u
y
ề
n

 l
ợ

i 
th

ấ
t 

n
g
h
iệ

p
 c

ủ
a
 b

ạ
n
. 
B

ạ
n

 p
h
ả
i 
h
iể

u
 v

ề
 t

h
ô
n
g
 t

in
 n

à
y
. 

M
u

ố
n

 n
ê
u

 c
â

u
 h

ỏ
i 
h

o
ặ
c
 m

u
ố
n

 c
ó

 c
á

c
 t

à
i 
liệ

u
 đ

ã
 đ

ư
ợ

c
 d

ịc
h

, 
x
in

 g
ọ
i 
s
ố
 

(4
1

4
) 

4
3
5
-7

0
6
9
 t
ro

n
g
 g

iờ
 l
à
m

 v
iệ

c
. 

C
h
ú
n
g
 t

ô
i 
s
ẽ
 c

u
n

g
 c

ấ
p

 t
h

ô
n
g

 d
ịc

h
 v

iê
n

 m
iễ

n
 p

h
í 

c
h

o
 b

ạ
n
. 

中
文

 (
C

h
in

e
s
e
) 

(广
东

话
C

a
n

to
n

e
s
e
, 
國

語
M

a
n

d
a
ri

n
, 
台

語
T

a
iw

a
n

e
s
e

) 

重
要

！
本
文
件
包
含
有
关
您
的
失
业
权
利
，
责
任
和

/或
福
利
的
重
要
信
息
。
了
解
这
些
信
息
至
关
重
要
。
如
果
要
提
问
或
翻
译
失
业
文

件
，
请
在
工
作
时
间
致
电

(4
1
4
)4

3
5
-7

0
6

9
。
我
们
将
免

费
为
您
提
供
翻
译
。
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B
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1
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R
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S
o

o
m

a
a
li
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S

o
m

a
li
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M
U

H
II
M

 A
H

! 
D

u
k
u
m

in
ti
g
a
a
n
 w

a
x
a
a
 k

u
 j
ir
a
 m

a
c
lu

u
m

a
a

d
 m

u
h
iim

 a
h
 o

o
 k

u
 s

a
a

b
s
a

n
 x

u
q
u

u
q
d

a
a

d
a

 s
h

a
q

o
 l
a

 a
a
n

ta
, 

w
a
a

jib
a

a
d
k
a
 i
y
o
 /

 a
m

a
 w

a
x
ta

rk
a
. 

W
a
a
 d

a
ru

u
ri
 i
n
 a

a
d

 f
a

h
a

n
to

 m
a

c
lu

u
m

a
a

d
k
a

a
n

. 
S

i 
a

a
d

 u
 w

e
y
d

iis
o

 s
u

'a
a
lo

 a
m

a
 l
a

g
u

u
g

u
 

ta
rj
u

m
o
 d

u
k
u

m
e
n
ti
y
a
d
a
 s

h
a
q
o
 l
a

'a
a
n
ta

, 
w

a
c
 (

4
1
4
) 

4
3
5

-7
0
6

9
 i
n

ta
 l
a

g
u

 g
u
d

a
 j
ir

o
 s

a
a
c
a

d
a

h
a

 s
h

a
q

a
d

a
. 

T
u

rj
u

b
a

a
n

 a
y
a

a
 

la
g

u
 s

iin
 d

o
o
n
a
a
 a

d
ig

a
 o

o
 a

a
n
 k

h
a
ra

s
h

 k
u
u
g
u
 f

a
d
h

iy
in

. 

J
ę
z
y
k

 p
o

ls
k
i 

(P
o

li
s
h

) 

W
A

Ż
N

E
! 

T
e
n
 d

o
k
u
m

e
n
t 

z
a
w

ie
ra

 w
a
ż
n
e
 i
n
fo

rm
a
c
je

 n
a
 t

e
m

a
t 

p
ra

w
 p

ra
c
o

w
n

ik
a

, 
je

g
o
 o

b
o

w
ią

z
k
ó

w
 I

/l
u
b

 
o

d
p

o
w

ie
d
z
ia

ln
o
ś
c
i.
 W

a
ż
n
e
, 

a
b
y
ś
 z

ro
z
u
m

ia
ł 
tę

 i
n
fo

rm
a

c
ję

. 
W

 c
e

lu
 i
n

fo
rm

a
c
ji 

lu
b

 a
b
y
 u

z
y
s
k
a

ć
 t

łu
m

a
c
z
e

n
ie

 d
o

k
u

m
e

n
tó

w
 

z
w

ią
z
a
n
y
c
h
 z

 p
ra

c
ą
, 

z
a
d
z
w

o
ń
 p

o
d
 n

r 
(4

1
4
) 

4
3
5
-7

0
6

9
 p

o
d
c
z
a

s
 g

o
d

z
in

y
 p

ra
c
y
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S
k
o

n
ta

k
tu

je
s
z
 s

ię
 z

a
 d

a
rm

o
 z

 t
łu

m
a

c
z
e

m
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H

in
d
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ي
رب
ع
 (

A
ra

b
ic

) 

طال
الب

ي 
 ف

ك
وق

حق
ل 

حو
ة 

هم
 م

ت
ما

لو
مع

ى 
عل

ة 
يق

وث
 ال

ذه
 ه

ي
تو

ح
 ت
م!

مه
و 

 أ
لة

سئ
 أ
ح

ر
ط

 ل
ت.

ما
لو

مع
 ال

ذه
 ه

هم
تف

 ت
ن

 أ
هم

لم
 ا
ن

 م
ا.
يه

عل
ل 

ص
ح

 ت
ي

الت
ا 
زاي

لم
وا

ك 
ات
ولي

سؤ
وم

ة 

ل 
ص

 ات
ة،

طال
الب

ق 
ائ
وث

ة 
جم

ر
لت

م 
رق

 ال
ى

عل
(4

1
4
) 

4
3
5

-7
0

6
9

 
عا

سا
ل 

لا
خ

فة
كل

 ت
ية

 أ
ن

دو
ي 

ر
فو

م 
ج

ر
مت

د 
ج

وا
يت
س

 .
ل

عم
 ال

ت
.
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a
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b
o

d
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n
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T
a
g

a
lo

g
 (

T
a
g

a
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g
) 

M
A

H
A

L
A

G
A
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A

n
g
 d

o
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u
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a
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y
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n
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g
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a

la
g
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g
 i
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n

 t
u

n
g

k
o
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s
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o
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g
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g
a
 k

a
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p
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n
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g
 

p
a
g

k
a

w
a
la

 n
g
 t
ra

b
a
h
o
, 

m
g
a
 t

u
n
g
k
u
lin

 a
t/

o
 m

g
a
 b

e
n

e
p

is
y
o

. 
It

o
 a

y
 m

a
p

a
n

g
a
n

ib
 n

a
 k

a
ila

n
g

a
n
 m

o
n
g

 m
a

iin
ti
n

d
ih

a
n
 a

n
g

 
im

p
o

rm
a
s
y
o

n
 n

a
 i
to

. 
U

p
a
n
g
 m

a
g
ta

n
o
n

g
 n

g
 k

a
ta

n
u

n
g

a
n

 o
 m

a
g

k
a

ro
o

n
 n

g
 m

g
a

 d
o

k
u

m
e

n
to

 n
g
 p

a
g
k
a

w
a

la
 n

g
 t

ra
b

a
h

o
 n

a
 

m
a

is
a

s
a
lin

, 
tu

m
a
w

a
g
 s

a
 (

4
1
4
) 

4
3
5
-7

0
6
9
 s

a
 m

g
a

 o
ra

s
 t

ra
b
a

h
o

. 
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a
n

g
 t

a
g

a
p

a
g

s
a

lin
 a

n
g

 i
b

ib
ig

a
y
 s

a
 i
y
o
 n

a
 w

a
la

n
g

 b
a

y
a

d
. 

It
a
li
a

n
o

 (
It

a
li
a
n

) 

IM
P

O
R

T
A

N
T

E
! 

Q
u
e
s
to

 d
o
c
u
m

e
n
to

 c
o
n
ti
e
n
e
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n
fo

rm
a

z
io

n
i 
im

p
o

rt
a

n
ti
 s

u
i 
s
u
o

i 
d

ir
it
ti
 i
n

 c
a

s
o

 d
i 
d

is
o

c
c
u

p
a

z
io

n
e
, 

le
 

re
s
p

o
n

s
a
b
ili

tà
 e

 /
o
 i
 s

u
s
s
id

i.
 È

 f
o
n
d
a
m

e
n
ta

le
 c

h
e
 l
e

i 
c
o

m
p

re
n
d

a
 q

u
e

s
te

 i
n

fo
rm

a
z
io

n
i.
 P

e
r 

p
o
rr

e
 d

o
m

a
n

d
e
 o

 t
ra

d
u
rr

e
 i
 

d
o
c
u

m
e
n
ti
 d

i 
d
is

o
c
c
u

p
a
z
io

n
e
, 

c
h
ia

m
i 
il 

n
u
m

e
ro

 (
4
1

4
) 

4
3

5
-7

0
6

9
 d

u
ra

n
te

 l
'o

ra
ri
o

 d
i 
la

v
o

ro
. 

L
e
 v

e
rr

à
 f

o
rn

it
o

 u
n

 i
n

te
rp

re
te

 a
 

ti
to

lo
 g

ra
tu

it
o
. 

日
本

語
 (

J
a
p

a
n

e
s
e
) 

重
要

で
す

！
本

文
書

に
は

、
あ

な
た

の
失

業
に

関
す

る
権

利
、

責
任

お
よ

び
／

ま
た

は
失

業
手

当
に

つ
い

て
の

重
要

な
情

報
を

含
み

ま
す

。

こ
の
情
報
は
し
っ
か
り
と
理
解
す
る
よ
う
に
し
て
く
だ
さ

い
。
ご
質
問
あ
る
い
は
失
業
保
険
の
書
類
の
翻
訳
を
ご
希
望
の
方
は
、
営
業
時

間
中
に

(4
1
4
)4

3
5
-7

0
6
9
ま

で
お
電
話
く
だ
さ
い
。
通
訳
の
サ
ー
ビ
ス

は
無
料
で
受
け
ら
れ
ま
す
。

 

한
국
어

 (
K

o
re

a
n

) 

중
요

한
 안

내
! 
이

 문
서

에
는

 귀
하

의
 실

업
자

 권
리

와
 책

임
 및

 급
여

에
 관

한
 중

요
한

 정
보

가
 있

습
니

다
. 
이

 정
보

를
 이

해
하

는
 

것
은

 결
정

적
으

로
 중

요
합

니
다

. 
질

문
이

 있
거

나
 번

역
된

 실
업

보
험

 신
청

서
가

 필
요

하
다

면
, 
업

무
 시

간
 이

내
에

  

(4
1
4
) 
4
3
5
-7

0
6
9
으

로
 전

화
하

십
시

오
. 
통

역
관

의
 도

움
을

 무
료

로
 받

을
 수

 있
습

니
다

. 

ภา
ษา
ไท
ย (

T
h

a
i)
 

ส่ิง
ส า
คัญ

! 
เอก

สา
รน้ี

มีข
อ้ม

ูลส
 าค
ญัเ
ก่ีย
วก

บัสิ
ทธิ

กา
รว
า่ง
งา
น 
หน

า้ท่ี
คว

าม
รับ

ผดิ
ชอ

บแ
ละ

 /
 ห

รือ
ผล

ปร
ะโ
ยช

น์ต่
าง
ๆ 
ท่า
นจ

 าเป็
นต

อ้ง
เขา้

ใจ
ขอ้

มูล
น้ี 

หา
กมี

ค า
ถา
มห

รือ
ตอ้

งก
าร
แป

ลเอ
กส

าร
กา
รว
า่ง
งา
น 
โท

ร 
(4

1
4

) 
4

3
5
-7

0
6

9
 ใ
นเ
วล

าท
 าก
าร

 ก
าร
จดั

หา
ล่า
มด

 าเนิ
นก

าร
โด
ยไ
ม่คิ

ดค
่ าใ
ชจ่้

าย
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z
e
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h
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D
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L
E

Ž
IT

É
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T
e
n
to

 d
o
k
u
m

e
n
t 

o
b
s
a
h
u
je

 d
ů
le

ž
it
é
 i
n

fo
rm

a
c
e

 o
 v

a
š
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h
 p

rá
v
e

c
h

 v
 n

e
z
a

m
ě

s
tn

a
n

o
s
ti
, 

o
d
p

o
v
ě

d
n

o
s
ti
 a

/a
n
e

b
o

 
d

á
v
k
á

c
h
. 
J
e
 d

ů
le

ž
it
é
 a

b
y
s
te

 t
ě
m

to
 i
n
fo

rm
a
c
ím

 r
o
z
u
m

ě
li.

 C
h

c
e

te
-l
i 
k
lá

s
t 

o
tá

z
k
y
 a

n
e

b
o

 n
e

c
h

a
t 

p
ře

lo
ž
it
 d

o
k
u

m
e

n
ty

 o
 

n
e
z
a

m
ě
s
tn

a
n
o
s
ti
, 
z
a
v
o
le

jt
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