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Job Search Checklist

	Steps
	Checklist (() 

	1
	Initial TAA Enrollment (through intake session or other methods):
· Complete registration on JCW (https://jobcenterofwisconsin.com/) 
· Attend general information intake session for Trade benefits and fill out TAA Program Application 

· Perform weekly job search as required 

	2
	Register with WIOA Dislocated Worker Services: 

· Contact a WIOA Case Manager and begin the process of developing a detailed assessment and reemployment plan  

· Schedule and attend a pre-assessment workshop 

· Give the name of your WIOA Case Manager to your TAA Coordinator

	3
	Assisted job search, assessment, and resource building:
· Do an online assessment at https://careerlocker.wisc.edu/ use code _____ (request a user code from your local Job Center or call to obtain the location of your nearest Job Center at 1-888-258-9966)

· Complete an aptitude assessment (e.g. KeyTrain or similar)
· Attend one career workshop at your local job center or training facility to assist in the following skills:   resume building, basic computer, interviewing, job search
· View classified ads through local newspapers, JCW, and other search engines  (e.g. http://www.wisconsinjobnetwork.com/, http://skillexplorer.wisconsin.gov, http://usajobs.org/, http://www.monster.com/, http://wisc.jobs/public/index.asp)

· Attend a career fair

· Network with friends, former employer(s), former employees, and/or family

	4
	TAA benefits that can assist in your job search and/or be supplements to your income:  

· Out of area job search

· Relocation assistance

Consult your TAA Program Participant Handbook or your local TAA Coordinator for more information

	5
	Training Waivers:

· If not enrolled in training by your deadline date, you might be eligible to obtain a training waiver from your TAA Coordinator  

Meet with your TAA Coordinator before this date or risk losing TRA weekly allowances 

· First and subsequent reviews of the training waiver must be within 30 days (i.e. 1 month).  Training waivers can be extended until Basic TRA payments exhaust, as long as you continue to meet eligibility requirements
Participants must be in TAA approved training to receive Additional TRA weekly allowances

	6
	Future TAA Training Option: 

· If a job is not attained by this time, you may investigate training options.  

Follow the Training Approval Checklist or contact your TAA Coordinator 
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