	Division of Vocational Rehabilitation
     
 
	Department of Workforce Development       State of Wisconsin

Division of Vocational Rehabilitation

Records Notice


	Requester of Records:
     

	Name of Subject of the Record:

     
IRIS Number:
     


	PRIVATE 
DVR-Initiated Release; we sent these records to you because:

 FORMCHECKBOX 

We want to determine if this person is eligible for comparable benefits.

 FORMCHECKBOX 

We are purchasing services from you for this person, and you need this material to provide services.

 FORMCHECKBOX 

Other -- Explain:      

	Response to records request (more than one item may be checked):

 FORMCHECKBOX 

Records have been provided.  We have provided a copy of the record up to the date the authorization was signed. We cannot release records acquired after       without another authorization.

 FORMCHECKBOX 

Portions of the record were withheld to comply with existing laws.  

 FORMCHECKBOX 

Please contact the Social Security office regarding their records.

 FORMCHECKBOX 

Please contact the Veteran's Administration regarding their records.

 FORMCHECKBOX 

Records from the following were not released because of conditions imposed by the source:      
 FORMCHECKBOX 

Your request is incomplete.  We cannot provide the information because a required part of the authorization is missing.  The missing information is noted on your release.

	 FORMCHECKBOX 

Certified copy provided.  You have been sent a true and accurate copy of the record with any restrictions noted above.  Certified copies must be signed by a WDA Director.

	 FORMCHECKBOX 

Records fee due.  

The amount due is $      .  Please pay by check made out to the Division of Vocational Rehabilitation. Please send your payment to us in the enclosed envelope.

	Records Custodian Signature


	Date Signed

	Appeal of Records Decision.  You may appeal this decision by calling 800-442-3477 or by writing to the DVR Records Custodian at PO Box 7852, Madison, WI  53707.

	DVR-229-E (R. 02/2015)


	Legal basis - Personal information in DVR records is confidential per 34 CFR 361.38, Code of Federal Regulations, DWD‑68 Wisconsin Administrative Code, and section 146, Wisconsin State Statutes. Records may be withheld if the request fails to meet any of the legal conditions. 

Penalties for improper disclosure - If DVR has released personal information to you, you are not authorized to further release those records.  Penalties for improper disclosure may include a fine of up to $100,000.00, up to three years and six months prison term, or both [section 146.84(2)(c), Wisconsin Statutes].

Access to confidential records - Except as provided by law, access to confidential records requires written informed consent by the subject of the record.  Access to records may be denied due to conditions imposed by the source of the record under 34 CFR 361.38.  Commonly restricted records include Social Security records; Veteran's Administration records; Department of Health Services; and Department of Workforce Development.  If records relating to HIV/AIDS, drug or alcohol diagnosis, or treatment of mental disorder are not specified in the authorization, the records custodian cannot disclose any information relating to those conditions. 

*A consumer may receive one copy of their full record at no cost. Additional requests by the consumer for the full record are subject to the records fees.  The Client Assistance Program (CAP) is considered under the administration of the program and not subject to the records fees. 

Workforce Development Areas (WDA’s) are permitted to create reciprocal agreements for records requests. 



	Records Fees: There is no charge for records if the cost is under $25.00. If the cost is over $25.00, the requester should be charged starting with the first page.

	Photocopy fees
	The fee for photocopies is $.15 per page.

	Certified Records
	The fee for certified records is $2.00 plus $.20 per page.

	Electronic Files
	The fee for copying an electronic record to a disk is $2.00 per disk.  

	Make checks payable to the Division of Vocational Rehabilitation.  




THESE RECORDS ARE CONFIDENTIAL AND MAY NOT BE RE-RELEASED.
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