Department of Workforce Development
State of Wisconsin

Division of Vocational Rehabilitation

Supported Employment Hire Report

Personal information you provide may be used for secondary purposes [Privacy Law, s. 15.04 (1)(m), Wisconsin Statutes].


Please review Technical Specifications and Fee Schedule for additional service information.  Report must be submitted within 5 days of the end of service or previous month if service is continuing. 
	Report Month
 FORMDROPDOWN 

	Report Year (YYYY)

    

	Consumer IRIS Number (9 Digits)

	Service Provider Name (10-Character Abbreviation)
     

	Consumer Name (As Listed on Purchase Order)
     
	Service Authorization Date (MM/DD/YYYY)
     

	Report Date

     
	Report Author

     

	Invoice Amount

     
	Counselor/DVR Staff Contact Name

     

	Consumer Phone Number

     

	Consumer Signature
	DVR Counselor Signature


	Service Provider Signature


Required Service Elements:
· The consumer is accepted for employment by the employer, agrees to start on the job and a start date is established.

· The consumer must be compensated at or above the minimum wage, i.e., competitive employment, and receive at least the customary wage and benefit level paid to other individuals performing similar work for the same employer in “competitive employment”: 

· Work must be in a setting typically found in the community in which applicants or eligible individuals interact with non-disabled individuals, other than non-disabled individuals who are providing services to those applicants or eligible individuals, to the same extent that non‑disabled individuals in comparable positions interact with other persons. 

· The employer is not the Service Provider. 

· Wage at entry needs to be reported to DVR and discussed with the consumer. 

· Hours at entry needs to be reported to DVR and discussed with the consumer. 

· Job support strategies, additional plans for fading of support, and necessary hours of support including natural supports and factors mitigating need for support including a good job match.

· The Service Provider was actively involved in assisting the consumer in obtaining the job.  (All reports filed, services provided.) 
Note: Employment less than 15 hours per week will need DVR approval in advance.  During the initial meetings and/or assessment, the supported employment team discussed the number of hours the consumer indicated they would like to work.  If employment is secured and there is a substantial difference in the hours secured, approval must be provided by DVR and discussed with the consumer. Consumers may elect to work less than 15 hours per consumer choice; however, DVR will review and track these cases.   
Required Job Development Hire Report Elements:
Report of hire is due within 5 business days of hire and must include::

1. Employer address and/or other contact information (include additional information if there is a different employer on record).
     
2. Name of supervisor. 


3. Job title.

4. Job duties.
     
5. Start date. 


6. Wages.

7. Hours. 
     
8. Benefits availability (including type).

9. Impact on Social Security benefits. 
     
10. Detailed description of the paid supports (how often and who is to be contacted).

11. Detailed description of natural supports (how often and who is to be contacted).

12. Detailed description of fading plan anticipated to receive outcome payment ("support strategies and approach as described is likely to be updated in future reports").
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