Department of Workforce Development
State of Wisconsin

Division of Vocational Rehabilitation

CONSUMER FISCAL RESPONSIBILITIES AGREEMENT
Personal information you provide may be used for secondary purposes [Privacy Law, s. 15.04 (1)(m), Wisconsin Statutes].

	Consumer Name

     
	Consumer IRIS ID Number

     


If you want DVR to buy an item/service or reimburse you for an item or service:

· It must be needed for you to reach your employment goal.

· It must be agreed to by you and your counselor. 

· It must be included in your Individualized Plan for Employment (IPE).

· The item must be approved in writing by DVR before it is purchased. 
· Do not buy the item until DVR staff approves the purchase.
If something you buy is not approved IN ADVANCE, you will have to pay for it yourself. 

You may need to research vendors and prices for the items/services you want to buy and whether the vendor accepts DVR Purchase Orders: 
· You and DVR will determine the specifics for this research depending upon the item/service.

· You and DVR will determine the rate that will be paid for a service based on price comparisons ‑ lowest cost to meet need.
If you decide to buy an item/service at a higher cost than DVR agrees to, you will be responsible for the extra costs. 

Steps needed when you received and used items/services purchased via:

· Purchase Orders - Call, email or respond to DVR that you have received the items/services and complete the related satisfaction questions.
· DVR Training Grant – For financial aid eligible programs, verification documentation includes an account statement or receipt showing a payment for at least the amount of the Training Grant payment, if DVR has not paid your school directly. 
· Reimbursement - Complete and provide DVR with the Expense Reimbursement Log (ERL) provided to you and receipts.
· Advance Payment - Provide DVR with the original receipts for the purchased items/services as soon as possible but no later than the date listed on the advance payment form. Failure to do this may be considered misuse of funds.
· An original receipt is from the vendor/provider of the services/items. It provides specific details about the services/items that were purchased and shows that a payment was made. 
If you do not provide this information to DVR when a purchase is made, DVR may not be able to purchase additional services for you. If you do not provide the necessary documentation for training grant payments and advance payments, your information will be submitted for collection.
IMPORTANT INFORMATION

· If you do not use DVR services/funds for their intended purpose, you may have committed fraud and will have to repay the money you received. 
· If you move or change your phone number or email address, tell your DVR Counselor/Case Coordinator immediately so that they can send information to the correct address or can call you, if needed. Failure to do this can cause delays in services to you.
Please acknowledge your receipt and understanding of this document by signing below. Please keep a copy of this document for future reference and your records. 

	Applicant Signature (or Signature of Guardian if under 18 or court appointed) 
	Date Signed
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