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MEMORANDUM OF AGREEMENT
BETWEEN

 CINCINNATI CHILDREN'S HOSPITAL MEDICAL CENTER (CCHMC)
AND

DEPARTMENT OF WORKFORCE DEVELOPMENT-DIVISION OF VOCATIONAL 
REHABILITATION (DWD/DVR)

FOR
 PROJECT SEARCH TECHNICAL ASSISTANCE SERVICES

 
Purpose:
 
This Memorandum of Agreement (MOA) describes the deliverables CCHMC will provide 
to 27 Project SEARCH sites in Wisconsin between October 1, 2019-September 30, 
2020.  
 
Project Search sites to include the following businesses and locations:
 

1. University of WI Hospital/Clinics & William S. Middleton Memorial Veteran's 
Hospital-Madison

2. Marshfield Medical Center-Marshfield
3. Walmart Distribution Center #6025-Menomonie
4. Children's Hospital of Wisconsin-Wauwatosa
5. St. Elizabeth Hospital-Appleton
6. Waukesha Memorial Hospital-Waukesha 
7. St. Vincent/Bellin Hospital-Green Bay
8. Milwaukee County Zoo-Milwaukee
9. River Falls Area Hospital-River Falls
10.Sauk Prairie Hospital-Sauk Prairie 
11.Sentry-Stevens Point
12.Froedtert Hospital-Wauwatosa
13.Kalahari-Wisconsin Dells
14.Aspirus Riverview Hospital and Clinics-Wisconsin Rapids
15.Mayo Clinic-Eau Claire
16.Mercy Medical Hospital-Oshkosh
17.Rice Lake Weighing and Manufacturing-Rice Lake
18.Gunderson Health System-La Crosse
19.Howard Young Medical Center-Minocqua
20.Andis Manufacturing-Racine/Kenosha
21.Watertown Medical Center-Watertown
22.St. Joseph Hospital-West Bend
23.West Bend Mutual Insurance Company-West Bend
24.General Mitchell International Airport-Milwaukee
25.Mercyhealth Hospital-Janesville
26.UW Platteville-Platteville
27.27. 27. 27.  Aspirus Hospital-Wausau 

 
Agreement Requirements:
 
CCHMC agrees to meet terms and conditions and all program requirements described 
herein. This includes providing DVR with the following: 

DocuSign Envelope ID: 122BDA9E-A0D0-4355-AFC9-FC02187700FD



Page 2 of 5

 
 CCHMC will provide Technical Assistance and training as described in Exhibit 

1-Services to be Provided and provide facilitation, TA, or training as needed for 
up to 11 events as determined by DVR and CCHMC. 

 Program description of delivery of services to Wisconsin Project SEARCH sites 
as identified in Exhibit 1-Services to be Provided.

 
Level of Funding:
 
This agreement authorizes DWD/DVR to award up to $24,000.00 to CCHMC for the 
provision of services provided through September 30, 2020 (Exhibit 1-Services to be 
Provided). Services to include Statewide Meetings, New Staff Orientation & Training for 
Success, and Special Events/Meetings.  
 
Dollars identified above are allocated but not available, and therefore not committed, 
until this agreement has been fully signed.
 
This agreement also includes a no-cost extension for Model Fidelity Reviews at the 
following Project Search sites:  
 

 Howard Young Medical Center Minocqua, WI
 Mercyhealth Janesville, WI
 UW-Platteville Platteville, WI
 Aspirus Wausau, WI

 
DWD will reimburse CCHMC for services performed during this agreement period 
based on properly submitted invoices. 
 
Invoice Instructions: 
 
Address the invoice as follows:
 
DWD – DIV OF VOC REHAB
ATTN:  DVR BUDGET ANALYST
PO BOX 7852
MADISON WI 53707-7852
 
but then either:
 
1.  FAX the invoice to (608) 327-6012 (preferred); OR
2.  E-mail the invoice to:  Einvoice@dwd.wisconsin.gov.
 
There is no need to mail in a hard copy of the invoice, if the above steps are followed.
 
Programmatic Goals: 

 
1) Continue to maintain and improve the current Project SEARCH sites in Wisconsin by 
providing training and technical assistance. 
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2) Increase enrollment at Project SEARCH sites in Wisconsin. 
 
Monitoring/Reporting Requirements:
 
DVR staff will monitor the expenditure and utilization of funds under this agreement 
including:
 

 CCHMC will provide three Expenditure Reports to DVR describing the Technical 
Assistance Services provided to Project Search sites between October 1, 2019-
September 30, 2020. 

 All Expenditure Reports are to be sent to: 
DVRSpecialContracts@dwd.wisconsin.gov

Monitoring of program goals will be achieved through Expenditure Reports due:
 

 December 31, 2019 (for services provided October 1-November 30, 2019)
 March 31, 2020 (for services provided December 1, 2019-February 29, 2020)
 October 31, 2020 (for services provided March 1, 2020-September 30, 2020)  

 
Authorized DVR staff will review and store the report(s). 
 
Amendments and Termination:
 
Non-compliance with the terms of the agreement will render the agreement null and 
void.
 
DVR and CCHMC may negotiate changes to this agreement based upon changes to 
any federal or state law or Wisconsin Administrative Code requirements or funding level 
changes.  
 
Either CCHMC or DVR may opt out of this agreement with 90 days written notice to the 
other party.
 
 

   

Cincinnati Children's Hospital Medical Center 
Authorized Representative 

 Date

   

Delora Newton, Administrator 
Division of Vocational Rehabilitation

 Date
 

   

JoAnna Richard, Deputy Secretary  

Department of Workforce Development

 Date
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Exhibit 1-Services to be Provided 
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Exhibit 1 – Services to Be Provided
Project SEARCH Deliverables for Wisconsin: 2019/2020

Service Site(s) Date Estimated Cost
Model Fidelity Review Howard Young Medical Center 

Minocqua, WI
TBD October 
2019

No cost extension 

 Mercyhealth Janesville, WI TBD No cost extension 
 UW-Platteville Platteville, WI TBD No cost extension 
 Aspirus Wausau, WI TBD No cost extension 
Statewide Meetings All October 15, 

2019
 

February 11, 
2020
 
May 12, 2020
 

$1500 x 3 = $4,500

New Staff Orientation & 
Training for Success

All August 2020
2 Day

$1500 x 2 days= $3000

Special Events/Meetings All (as needed up to 11 events) TBD as 
needed

$1500 x 11 events = 
$16500

Total $24,000
 

Technical 
Assistance 
Activities

Details 

New Staff 
Orientation & 
Training for Success

A 2-day training for instructors, skills trainers, VR counselors, and other staff/ partner 
representatives.  The training presents information and tools necessary to work 
together to create meaningful, rigorous internships, teach employability skills, 
communicate among all team members and achieve competitive employment.  

Statewide or 
Regional Meetings 

Periodic topical meetings will be developed based on local issues, new learning, 
challenges and staff training needs.  PS National Consultants can assist with agenda 
development. They could be scheduled by region or statewide and multiple entities 
could share cost.   

Special Events PS National Consultants can be available to attend and take part in events such as open 
houses, information nights, graduations, BAC luncheons, mediation, facilitation, 
presentations, etc. These events could also include workshops or technical assistance 
trainings that are created/modified based on the need of the site(s) – or – state. 

Formal Fidelity 
Audit 

Project SEARCH Cincinnati will send a representative to audit the program, which takes 
approximately 2 days and includes interviews and program observation. The second day 
incorporates a steering committee meeting to discuss suggestions and 
recommendations followed by a written report.   Resulting recommendations must be 
addressed in writing. Suggestions for quality improvement or program enrichment are 
also provided.
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