= Users’ Guide

ASSET SYSTEMS REPORTS
5-4 VETERANS REPORT

This Veteran's Report gives the Veteran’s staff an opportunity to create a listing of all
customers who are veterans, based on the criteria selected at a specified point in time. There
are several options for the worker to choose to limit their search of the database.

To access the Veterans Report, open the Systems Reports by clicking on the plus sign (+) on
the Menu Tree, then click on the Veterans Report option. This opens a selection box where the

worker chooses how the report is to be created.

o ASSET

- [ Case Management
- Manage Customers

M anage Employment
- Manage Azsessments
- Manage Employability Plan
M anage Progiams
- Manage Services
- Manage Exitz
M anage Fallow-ups
- Manage Customer Motes
i b Manage Alerts
Staff Requests
Job Matching
; - System Reports
Customer Summary

- Custorner Motes

The Field Descriptions Are:

% Murnber of Days Since Registration:

ASSET - Yeterans Report

|Tl:i.tg.i.3.ﬁ;gistration Date v[ Descending v |

|__I [enter a walue up to 365 daps)

* Job Center: | e _\;l

Veteran Status: I v

Weteran Categony: . - .
[If selected, Veterans must meet at least ane of these (] Campaign [ Transitional Service Member

[ Disabled

[F] Special dizabled

Military End D ate within past 3 years: F

Fegistration status: EFN-ewheg_lstr-ah;ns or;_i\;_ l;i
[@ Search Results:
0 row(z] found.

FIELD

DESCRIPTION

e Sort By:

This is used to select the sort order when displaying. The
options are to list in either Descending or Ascending order
by:

o Title 3 Registration Date
e Customer Name

e PIN

e O*NET Code

For example, if an alpha list of customers is desired, select
Customer Name and Ascending.
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FIELD

DESCRIPTION

o Number of Days Since
Registration:

Each customer has an Intake Date. This allows workers to
choose the number of days (up to 365) back to include in the
listing. For example, to get all new intakes in the last five
days, put 5 in the field

e Job Center:

Select from the dropdown the Job Center for which the listing
is requested.

e Veteran Status:

Select from the dropdown the status of Veteran desired.
e Yes — less than 180 days active service

¢ Yes — more than 180 days active service

e Yes - All (combines both of the above)

Selecting a response grays out the Transitional Service
Member category in the Veteran Category field.

e Veteran Category:

Select from the category of veteran for the listing. The
options are:

e Campaign

e Transitional Service Member
e Disabled

e Special Disabled

o Military End Date Within
Past 3 Years

Click on this field if the Veteran military end date was within
the past 3 years.

o Registration Status

Select the Registration Status for the listing. The options are:
= New Registrants Only
= Re-Registrations Only
= Any
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Click on the Submit button to obtain a list of the veterans that meet the criteria selected by the
worker. Going to File > Print (Ctrl + P) or clicking on the Print icon will print the listing.

B
J File  Edit iew Favaorites Tools  Help |
|l¢«-»-QADQESI BDS5=E
m ASSET - Yeteranz Report
e ASSET -
.. 5 Caze Management Sort By: IIntake D ate ;".t’-‘n.scendmg ;I
----- tanage Custanners ¥ Mumber of Days Since Intake: |'|4 [enter a walue up to 365 days)

----- Manage Assessments —
? . * Job Center: I 0410-Forx Cities Workforce Development Center
----- tanage Emplopability Plan

..... M anage Programs Weteran Status: I.‘ﬁ”'YBS b I

----- Manage Services “Yeteran Categony: Ay -
----- tdanage Program Esits
----- tdanage Follow-ups

) Search Results:

----- tdanage Customer Motes
----- Job Matching Fin % Cuztomer Mame Intake Date Telephone 0*Met
5 System Reparts 138 Smith, John 03/25/2003  [3200997-3273 17302301
“Youth Individual S ervice Strategy 182 James, Rick 03/26/2003  [920)997-3272 51-9133.93
237 Meyers, Signa 03/26/2003  (B0O8) 438-5782

268 Langan, John 03/27/2003  [920) 555-5555 23-9011.00

berans
----- HELP [A5SET System Manual)
----- Staff Infarmation
----- Wil Job Center Directomy
----- Ewmit ASSET

Worker’s also have the option of clicking on the PIN for any individual shown on the list to go
directly to that person’s Customer Record.

Return to Index — Click Here
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