
System Report - Job Seeker Match by O*NET  

This report allows Job Center staff to find job seekers by querying for an O*NET 
code.  By default the report shows a count of all job seekers in all categories for 
the Job Center of the staff person logged on.   

 

To view job seekers for other Job Centers or Workforce Development Areas, use 
the drop-down menu to change your selection.  

  

  



Click on the Search button.  The system will generate the number of matching job 
seekers for each O*Net Category (Sub Occupation).  This can take several seconds 
or minutes, depending on the amount of data to be returned and the speed of your 
internet connection. 
 
A date and time stamp will be displayed in the upper left corner.  If you run this 
exact report again during the next four hours, the counts will not be updated.  This 
is to avoid problems with the database. 
 

  
 

A Disclaimer about the use of this tool, and the data generated, is displayed.  The 
Job Seeker/Job Order O*Net Match Report is strictly a staff tool.  The data 
generated is only to be viewed and used by Job Center staff and partners.  
Do not share the report with employers or others, as stated in the 
Confidentiality policy. 
 

Confidentiality Policy  
Information contained in the JobNet Business System or extracted to the Job Center Systems Data Warehouse 
can be shared with other Job Center partners. Information may not be shared or released to other employers, 
individuals, groups, or agencies. 
 
Mailing label lists or mailing address lists can be produced using JobNet Business data for use by the Job 
Center as well as outside groups with an interest in serving the business community (e.g., the Chamber of 
Commerce, Convention and Visitors Bureau, etc.) and are an appropriate use of the data. Job Centers may 
charge a cost recovery fee to cover expenses related to producing lists or labels.  
 
Unauthorized release of information is a violation of Department of Workforce Development (DWD), Division of 
Employment and Training policy and could result in the suspension of access privileges. In addition, 
unauthorized release of information by employees of the DWD is a violation of work rules and could result in 
disciplinary action.  

 
Click one of the Sub Occupations links to view a further breakdown of occupations. 
 

  

http://dwd.wisconsin.gov/jobnetbusiness/manual/staff/intro_policies.pdf


 
 
Click on the number link in the View Job Seeker List column to see a list of 
matching job seekers. 
 

 

  



Customers included in the report: 
 
o Are case managed in ASSET, and have a matching O*Net code on their 

customer record, OR 
o Have a Job Center of Wisconsin registration, and 
o Have at least one active Candidate Profile* on Job Center of Wisconsin with a 

matching O*Net code, and 
o Have answered ‘yes’ for the Interests, Training, and Experience question in the 

Register for Services/Update process. 
 

 
 
*   A Candidate Profile is not the same as having a résumé. The job seeker 

must have a résumé on Job Center of Wisconsin, and have answered this 
question ‘yes’ in Step 6 of the résumé process, in order to have a Candidate 
Profile. 

 

 

  



Click on the Download button.  This message will appear: 
 

 
 
Click on the Open button.  The data will be downloaded to Excel.   
 

  



  
  



You can also search by part or all of an O*Net code.  This will speed up 
the process significantly.  Search for a specific O*Net code by keyword at 
www.onetonline.org.  
 
Two digits: 
 

 
 

 
 
Three digits: 
 

 

http://www.onetonline.org/


 
 

 

 



6 digits: 
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