Staff Action - Manage Employer Updates

All employer updates made to job orders, company records or contact
records are tracked in JobNet Business. To view a list of employer
updates click the Manage Employer Updates item on the menu tree.
The result will be the Employer Updates screen as shown below:

Ej-ll JobMet Business - Employer Updates

Job Orderz Updated by Employers: Your Job Center
() Search Fiesults: 146 Fowlz] found

Job Order Number Date of Change Job Order Title Job Order Site Trade Mame # of Fields
Changed
0607238 08/M13/2008 Lube Tech CAR CARE CLIMIC 2
0557709 08M2/2008 Operating Tech | PLACOM CORP 1
0601503 08M2/2005 Seaszonal Telephone Sales DULUTH TRADING COMPANY 17
Reprezentative

0E043E9 08/12/2008 Praduction 'workers EE@H OME STAFFIMG OF MADISOM 1
0603985 08M2/2005 Adminiztrative Assistant PLACON CORP 1
DE05335 0aM2/2005 Processing Specialist | - Might TASC 1
QE0ED32 08M12/2008 Pavrall & Benefitz Specialist TASC 1
0585293 08/11/2008 Grinding,Polizhing/Lapping ABR EMPLOYMEMT SERVICES 1
0e0o112 08/11/2008 Part-time Maintenance WESTGATE MALL PROPERTIES 4
0E030E2 08/11/2008 Bindery Dperator AMERICAMN PRIMTIMG CO IMC 1
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Company Records Updated by Employers: Statewide
() 5earch Fesults: 2 Fiowlz] found

Site Trade Marme Date of Change Profile Trade Mame Site City Status
DE<IE'S DIMER 08/26/2008 DI=IE'S DIMER MADISON Update
APPLE COMNSTRUCTION  08/23/2005 APPLE COMNSTRUCTION BURLIMGTON Update
Page 1

Contact Records Updated by Employers: Statewide
() 5earch Results: 1 Row(z] found

Contact Mame Date of Change Profile Trade Mame Contact City Status
JOMES, DI=IE 08/26/2008 DI=IE'S DIMER MADISON Update
Page 1

This screen is made up of three sections:
Job orders updated by employers, for your job center —

This section includes a hyperlink to the job order, date of of change,
job title, site trade name and a count of how many fields the employer
changed. You may reorder this list by simply clicking the column
headings. Click the page numbers at the bottom of the list to view
more job orders.

This list is informational only, but it is recommended that employer-
updated job orders be reviewed to ensure that the changes are
appropriate. To display a job order on this list, click once on the Job



Order Number hyperlink. The response will be the Job Order screen.
The fields that the employer updated are highlighted in yellow.

‘ ‘ Pay and | |
Benefits
Compenszation Range
Click the Maore Information button for assistance completing the compensation range. fore Infarmation |
* Amount Unit of Time
irirurn P ay: IT-".IZID I PerHour = I
M i Pay: IEI.EID | Per Hour ;I
Additional Compenszation Information

When the changes on a job order have been reviewed, click once in
the Save Reviewed button on the job order. The line entry for this
job order will be deleted from the list.

Company Records Updated by Employers Statewide —

This list displays information about company records that have been
updated by an employer.

Each line entry displays the Site Trade Name, Date of Change, Profile
trade name, Site City and Status. The Site Trade Name is a hyperlink
to the Site Location screen.

The list may also be sorted by Date of Change or Profile Trade Name
Site City and Status by clicking the column headings.

To display a company record on this list, click once on the Site Trade
Name. The response will be the Site Location screen. Changes made
by the employer will be highlighted in yellow.

Address: ¥ Do not mail to this site [ This iz the [Corporate Location
* Street Address or PO Box: |594I3 CHRISTIME CT

* City: [BURLINGTON

¥ State: Wl =

* Zip Code: |531 05 -|3333

* County: | '/ alworth -

This list is informational only, but it is recommended that employer-
updated company records be reviewed to ensure that the changes are
appropriate.



When all changes to the company record have been reviewed, click
once on the Save Reviewed button. The line entry will be deleted
from the list.

Contact Records Updated by Employers Statewide —

This list displays information about contact records that have been
updated by an employer.

Each line entry displays the Contact Name, Date of Change, Profile
Trade Name, Contact City and Status. The Contact Name is a hyperlink
to the Site Location screen.

The list may also be sorted by Date of Change or Profile Trade Name
Site City and Status by clicking the column headings.

To display a company record on this list, click once on the Site Trade
Name. The response will be the Contact screen. Changes made by
the employer will be highlighted in yellow.

Contact Information
Salutation: M5 =

* First: IF
Middle Initial [

* Last JJONES

This list is informational only, but it is recommended that employer-
updated contact records be reviewed to ensure that the changes are
appropriate.

When all changes to the company record have been reviewed, click
once on the Save Reviewed button. The line entry will be deleted
from the list.

Return to Index



http://dwd.wisconsin.gov/jobnetbusiness/manual/staff/default.htm
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