
Staff Action - Add Activities to Multiple Sites 
You may add a single activity, or multiple activities to one or more 
sites at a time.  Select Add Multiple Activities from the menu tree.  The 
result will be the Add Activities to Multiple Sites screen. 

 

You may search on either Site Trade Name, or EXPOE Reported Site 
Trade Name.  You can narrow your search by searching within a 
county, click the Within: dropdown box and choose the county option.  
Another dropdown box will appear, choose the county and click the 
Search button, as shown below: 

 



 

You will notice under the search area is a listing of “Previously 
searched for Sites”.  To work with any of those sites, simply click the 
checkbox to the right of the site and click the Move Site to Selected 
List.  The selected site will be moved to the Selected Sites list. 

Click the Add Activities to Selected Site button.  The result will be a 
blank Activity Detail screen, with all selected sites appearing in the 
‘Trade Name’ field, see below. 

 

 



Select one or more activities from the ‘Available Activity Types’ and 
click Select Activity Type(s) button.   The result will be a new Add 
Activities to Multiple Sites screen. 
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