
Job Order - Requirements Tab 
This tab includes information on requirements the employer has for 
applicants for this position.   

 

Experience and Qualifications -, Free text boxes are available for 
entering information on experience or qualifications the applicant must 
have to be considered for this position.  500 maximum characters may 
be entered in this field.  Watch the handy “Text Entered’ counter to 
see how many characters you have entered. 

Education and Training/ Professional Licenses/Certificates – If 
a specific education level is desired or required, click the dropdown 
box and choose an education level and then click either the desired or 
required radio button. 

There are two free-text boxes available for entering information on 
education and training/professional licenses and certificates needed for 
this position.  500 maximum characters may be entered in this field.  
Watch the handy “Text Entered’ counter to see how many characters 
you have entered. 

 



Drivers License and Vehicle –  

If a drivers license is needed to perform the job, click the Yes 
radio button, then indicate which class license(s) is required or 
desired, and click the appropriate radio button for each. 

 

If an endorsement is needed, click the checkbox for the 
appropriate endorsement(s). 

If a personal vehicle is desired or required to perform the job, 
click the appropriate radio button.  If desired or required is 
selected, an additional question regarding mileage 
reimbursement will appear. 

 

Click the appropriate radio button.   

Note: Click the More Information button to view license and 
endorsement information. 

 



Age Requirements – 

Defaults to ‘None’.  If an age requirement is either desired or 
required by the employer, enter either a minimum or maximum 
age, and click the corresponding radio button. 

 

If an entry is made in Minimum or Maximum Age, either Desired 
or Required must also be selected. 
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