
Job Order - Description Tab 
This tab includes information on the job itself.   

 
 

Job Title – Enter the job title.  Free-text field, maximum 40 
characters. 

Number of Openings – Enter the number of openings the 
employer has for this job title.  Numeric field, maximum 3 
characters.   

Duties and Responsibilities – Free-text field, maximum 1500 
characters.  Watch the handy “Text Entered’ counter to see how 
many characters you have entered. 

Link to O*NET Connector – Click this link to navigate to a site 
where you can find text to use in job descriptions. 

Military Recruitment – If the position requires enlistment in the 
Armed Forces of the United States, click the checkbox.  A 
mandatory statement will then appear on the job order. 

 



Labor Dispute -  If the position is with a company involved in a 
labor dispute, click the checkbox.  A mandatory statement will 
then appear on the job order. 

Return to Index
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