
DWD Event Registration 

Step-by-Step Instructions 

External Users (Non-DWD) 
 
 

Go to http://dwdlearningcenter.wi.gov 

 

 
 

 
 

 
Enter "Labor and 
Employment" in 
the session title in 
the Search Box. 

Use your existing Username and 
Password from: 
 

• JobCenterofWisconsin.com 

• Unemployment Insurance (UI) 
 
If you are a New User, you will need 
to create your logon credentials. 



 

 

 
 

 
 

 

 

 

 

 

Scroll down and 
click on "Add to 
Cart" for the 
session you want 
to attend. 
 

Click the "Proceed 
to Checkout" 
button. 
 



 

 
 

 
 

 

 
 
 
 

 

Choose your 
method of payment 
by clicking the 
"Select" button and 
fill in required fields.  
Once complete, click 
the "Next" button. 

Review your 
information 
before clicking 
the "Place 
Order" button. 
 



 
 

 

Congratulations! 
You've just completed 
your session 
registration. Please 
click on "Options" to 
print off a copy of your 
order confirmation. 
 

Click on the session 
title in the Purchase 
Summary panel for 
information on how 
to access your 
session through 
WebEx along with 
resources for your 
session. 



 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 

 
Click on the links under the 
"Resources" header to get WebEx 
instructions for your session along 
handouts and other materials that 
you'll need for your session. 

Click "Print" to print 
the general 
information about 
the event that you 
signed up. 
 



 

 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 

 
If you have additional 
questions, please email 
or call the Training 
Contact listed for your 
session. We look 
forward to your 
participation in our 
session. 

After you have fully 
registered for your 
session(s), return to your 
Learning Center for 
Wisconsin homepage and 
click on the "Learning" tab 
to view the transcript of the 
training sessions you sign 
up for. 



 

 

Click 'Launch' to 
access WebEx for 
your training 
session. 


