Department of Workforce Development
State of Wisconsin

Division of Vocational Rehabilitation

Existing Business On-Site Review

Personal information you provide may be used for secondary purposes [Privacy Law, s. 15.04 (1)(m), Wisconsin Statutes].

Consumer Section

	Consumer Name

     
	Date of On-Site Review
     

	Consumer Phone
     
	IRIS #
     

	Consumer Address

	Previous IRIS Case #(s)

     

	Business Entity Type:  sole proprietorship, LLC, corporation?

     

	Address location(s) of business(es) where essential job duties are performed if different than above:

1.
     
2.
     

	List all legal owners of the business and affiliation to business: (Example:  John Smith, brother). Proof of consumer ownership will be required during the profitability assessment process.

1.
     
2.
     


	Has your business filed income tax returns in the last 3 years?
 FORMCHECKBOX 
 Yes    
 FORMCHECKBOX 
 No

	Bookkeeper/Accountant Name, if applicable


	Bookkeeper/Accountant Phone Number




Employee Section -  For individuals working in the business(es) - Do not include consumer in this section
	Total Number of employees (paid and unpaid) who work for the business(es)

	Worker/Job title #1
     
	Job Duties/Responsibilities
     

	Worker/Job title #2

	Job Duties/Responsibilities


	Worker/Job title #3

	Job Duties/Responsibilities




Send this side to Profitability Assessment Provider.

Existing Business On-Site Review

	List consumer's documented disabilities and their specific functional limitations:


	Consumer's essential job functions:
     


	If consumer cannot perform essential functions of job, how are they being performed now? 

     


	Average hours per week worked:  


	Identify Service provider(s), if appropriate, and when the referral(s) will be made:




_____________________________________________
_____________________________________________
Consumer Signature/Date
DVR Staff Signature/Date

Documentation required.  Refer to Existing Business Policy for list of acceptable items.
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