Department of Workforce Development
State of Wisconsin

Division of Vocational Rehabilitation

Youth Transition On-the-Job Training (OJT) Hiring Initiative Agreement
Personal information you provide may be used for secondary purposes [Privacy Law, s. 15.04 (1)(m), Wisconsin Statutes].
	Trainee/Employee Name 


	Job Title 



	Employer Name


	Employer Tax ID/FEIN
     

	Employer Payment/Remit to Address

     

	Supervisor Name and Phone Number 


	Contact Name and Phone (if different) 



	IRIS Case Number 


	Purchase Order Number


	Start Date 


	End Date (not to exceed 500 hours)


	Hourly Rate of Wage 

$     
	Other Benefits
     


	Hourly Rate of Fringe
$     
	

	Payroll Gross Hourly Pay (wage + fringe)
$     
	

	Total Number of Hours for Training Period 
(not to exceed 500 hours)       
	

	Total Costs: (total training hours x payroll gross hourly pay)
$     
	

	Payment Plan 

Payment will be made to the Employer for each 90 day period.  DVR staff should enter one Purchase Order for each Youth OJT agreement and use a new line for each 90 day payment.  Only 90 days should be entered at one time.  At the time of receiving for a 90 day payment, a new line should be added to the PO for the next 90 day payment.  
DVR staff are responsible for sending the payment plan form to CCP each 90 day period for each payment to be processed.   
Payments will be made to the Employer using the following 90 day timeframe payment plan: 

Payment 1 Date       to Date       Gross hourly rate 
Payment 2 Date       to Date       Gross hourly rate 
Payment 3 Date       to Date       Gross hourly rate 
Payment 4 Date       to Date       Gross hourly rate 
Payment 5 Date       to Date       Gross hourly rate 
Payment 6 Date       to Date       Gross hourly rate 


	OJT Hiring Initiative Payment (payment is made at the start of the training period) 50% rate standard. Up to 100% negotiated by DVR.  Payment for the initial 90 days will be made at the start of the training period, with subsequent payments not to exceed 90 days.   

     % of Total Costs = $     

	Termination of the Training Agreement

Each party to this agreement may terminate this agreement at any time.  If the employment is discontinued before the end of the training period, the employer will return any unspent amount, regardless of who terminated the agreement.

	Notice to the Employer

· This agreement does not affect in any way the employer’s responsibilities under any federal, state, or local laws pertaining to employment, unemployment insurance, or worker's compensation.  

· Employment of the above-named individual may be terminated at any time.  
· If the employer is in need of training or technical assistance, they may contact DVR.  
· The employer is reminded of the availability of Job Center of Wisconsin (JCW) and asked to use JCW for their hiring needs (https://jobcenterofwisconsin.com). 

	Trainee/Employee Signature
	Date Signed

	Employer Signature
	Date Signed

	DVR Representative Signature
	Date Signed
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