DWD Justification for Hire

EEO/HRS (7/00)

DEPARTMENT OF WORKFORCE DEVELOPMENT

HIRING RECOMMENDATION 

This form is to be completed for underutilized, supervisory or banded positions.
	Position Underutilized for
	 FORMCHECKBOX 
  Women
 FORMCHECKBOX 
  Minorities


	Classification Title

     

	Working Title
     
	Position Number
     

	Certification Number
     
	Division
     
	Employing Unit/Bureau
     

	Supervisor
     
	Phone Number 

(     )      


Recommended Candidate

	Name
     
	S.S. #

     
	Date of Birth

     

	
	
	

	Home
	Work

	Street Address 

     
	Street Address

     

	City

     
	City

     

	State 

     
	Zip Code 

     
	State

     
	Zip Code

     

	Phone

(     )      
	Phone

(     )      

	
	

	Hire - (New, Transfer, Promotion, Reinstate, Project, LTE)      
	Start Date

     
	Probation End Date

     


Section A.  To be completed by the hiring supervisor.

Essential functions of the job:

     
HRS-12378-E  (R.  11/2000)

Reasons for the Hire Recommendation
1. Describe the reason(s) for selecting the successful candidate over the other applicants:

     
Information about target group candidates is available from the Division EO Officer or Personnel Liaison after interviews are completed.

2. For underutilized positions, describe the reason(s) for non-selection of the target group candidates who were interviewed:

     
3. If applicable, identify the reason(s) why a target group member was not interviewed:

     
	Division Review
	 FORMCHECKBOX 
  Approved
	 FORMCHECKBOX 
  Not Approved


	Division Administrator

     
	Division Equal Opportunity Officer/Personnel Liaison

     

	Signature

     
	Date Signed

     
	Signature

     
	Date Signed

     


The Secretary’s signature is necessary only for banded positions.

	Department Review
	 FORMCHECKBOX 
  Approved
	 FORMCHECKBOX 
  Not Approved


	DWD Secretary or Designee

     
	Department Equal Opportunity Officer

     

	Signature

     
	Date Signed

     
	Signature

     
	Date Signed

     


Section B.  To be completed by the hiring supervisor.

Recruitment Strategy

1. Besides using the HR recruitment sources, what other specific activity did you use to recruit qualified applicants for this position?

     
2. What do you believe can be done differently in the next recruitment to increase the target group applicant pool? 

     
Section C.  To be completed by Human Resource Services.
	Number of candidates on Certification List



	
	     

	
	

	Number of Target Group candidates on Certification List

	
	     

	
	
	

	Number of Women






	
	     

	
	
	

	Number of Minorities






	
	     

	
	
	

	Number of persons with a Disability




	
	     

	
	
	

	Number of Target Group candidates interviewed


	
	     

	
	
	

	Number of Women






	
	     

	
	
	

	Number of Minorities






	
	     

	
	
	

	Number of persons with a Disability
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