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The Literacy/Numeracy Warning Report can be accessed by clicking on the (+) sign 
under System Reports, on the ASSET Menu tree. Click on the plus sign and the menu 
expands.  Next, click on the menu item called Literacy/Numeracy Warning Report. The 
page updates and will look like the one in the example below. 

 
 
Staff can conduct searches by WDA, Job Center, or Case Manager, by selecting the 
time frame of 1, 2, 3, or 6 months, which is prior to the applicable anniversary of the 
Date of First Youth Service, or the Planned Exit Date, whichever is first.   Select the 
appropriate criteria, and then click on the Submit button. 
 

 
 
Individuals that appear on the list are those included in the measure, and who don’t have 
Pre-Tests for both Reading and Mathematics and/or they do not have a Post-Test in the 
applicable Post-Test Year that has an increase in at least one EFL in either Reading or 
Mathematics.  
 
The Search Results include: 
PIN Customer Name Youth Service 

Anniversary/Planned 
Exit  Date 

Job Center Case Manager 
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ASSET 
Identifier 

Participant ID Located on Manage 
Exits 

Area where services 
are provided 

Staff who are case 
managing the 
participant 

 

Workers have the option of clicking on the PIN (highlighted and underlined in blue) for 
any individual shown on the list to go directly to that person’s Assessment Summary 
page in ASSET.   It looks like this: 
 

 
 
Staff should click on the Test Category Link, located under the Test Scores-
Literacy/Numeracy to access the participant Youth Test Score page to make updates. 
   

 
 
Staff should periodically run this report as it updates daily. 
 
Return to Index 


