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The Employment Plan Report is located under the System Reports section of ASSET. To 
access the report, open System Reports by clicking on the plus sign (+) on the ASSET Menu.  
Next click on Employment plan and the page returned will look like this. 
 

 

 
 
The data captured on this report comes from specific areas within Manage Assessments 
(Goals), Manage Employability Plan (Skills to Develop, Job Readiness Steps), and Manage 
Services (Services/Activities).   
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The ICON on the Manage Assessment page indicates that the responses will populate to the 
Employment Plan.  At least one Goal must be listed to create the Employment Plan. 
 
Pulling the information from these three areas in ASSET dynamically creates the Employment 
Plan.  Worker’s can use this report to enter into a contract with their customer.  The 
Employment Plan can be printed and includes a block for signatures of both the customer and 
the case manager.  Each should retain a copy of the signed plan for reference. 
 
The Employment Plan is intended to be for the customer, and as such should be updated as 
needed.  In most instances, an Employment Plan should be reviewed with the customer on a 
regular basis, to determine the progress and to add or change the Goals, Skills to Develop, 
and/or Job Readiness Steps as appropriate.  The appearance of the Employment Plan will 
change each time a change is made in ASSET to any of the areas that are drawn together to 
create the Employment Plan. 
 
From a monitoring and program operation standpoint, the printed and signed version of the 
Employment Plan will be the one that is in effect for the customer. 
 
 
Return to Index-Click Here 


