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ASSET SYSTEMS REPORT
5-11 CASE LOAD REPORT

The Case Load Report was developed as a Case Management tool for ASSET users. To
access the report, open System Reports by clicking on the plus sign (+) on the ASSET Menu
Tree. Next, click on Case Load and the page will look like this.

m ASSET - Casze Load Report

= ASSET -
Case Manager: IBarteIs, Diane - I
= Case Management
. Manage Customers Program/Program Area: 1A Title
- Manage 55N Validation
i Manage Employment
Manage Assessments Search Results:

Manage Employabilty Flan FIN @ MName Program/Program Area Reg or Begin Date
EZ:ZEZ ::,3,[::: 4072 BOPEEF, LITTLE il Tille 1 Adul 03/13/2006

! 3007 DUCK,, DAFFEY wilds Title 1 Aduk 04/20/2005

= Manags Bl 2966 EDISOM, THOMAS Wl Title 1 Adult 04/13/2005

- Manage Follow-ups 1493 FROGGE, KERMIT il Title 1 Ascluk 12/04/2006

- Manage Customer Nates 520 SIMPSON, MARGE Wl Title 1 Ascluk 02/03/2005

... Manage Alerts 2738 SPONGE, BOB il Title 1 Asdluk 02/28/2005

Staff Requests E row(s] found.

.. Job Matching
- [5]- System Reparts
+ Customer Summary
i Customer Notes
Customer Ermployrment Histon
- Weterans
i Case Managed Veterans
- Youth Individual Service Strategy
Ineligible Youth Participants
- Exit "W aming
2o Evited b
... Caze Managed DOC/CDP
Case Loac

The case load report defaults to the Case Manager logged into ASSET. To obtain a report for
another case manager select the name from the drop down Case Manager field. Next, select
the Program/Program Area to see the number of individuals on the Case Load.

The Search Results provides information about the participants by the Program/Program Area
selected by the case manager. Included on the report are; PIN, Name (customer name),
Program/Program Area, and the Registration or Begin Date.

The Field Descriptions are:

FIELD REQUIRED DESCRIPTION
The name of the Case Manager
* Case Manager N/A for this report.
e Program/Program N/A The Program Area from which the
Area individual is receiving services.
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By clicking on the PIN (underlined and highlighted in blue), the page returned is the Service
Summary Page. It will look like this:

= ASSET

----- = Caze Management

- Manage Custorners

----- M anage 55N Validation

----- i anage Employment

----- Manage Azzessments

----- t anage Employability Plan
----- I anage Programs

----- I anage Services

..... Manage Exits

----- I anage Fallow-ups

----- M anage Customer Motes
..... M anage Alerts

- Staff Requests

----- Job Matching

..... =) Systern Reports

----- Custorner Summary

----- Customer Motes

----- Custorner Ermployment Higtory
----- Weterans

----- Case Managed Veterans
----- Youth Individual Service Strategy
----- Ineligible *outh Farticipants
----- E it " arning

- Exited

----- Caze Managed DOC/CDP

ASSET - Service Summary for Little BoPeep [4072]

Registration Date

Program Information - WiA Title 1 0341342006

Program &rea Eegin Date End Date Staff ID

Adult 0341342006 CwDABARTED

Service Mame frea  Open Date Cloze Date Office  Staff [0
Assizted Job Search & Placement AD 06/30/2006 11/06/2007 0210 DwWDABARTED
Assisted Job Search & Placement AD 0341372008 11/06/2007 0310 DWDABARTED
Career Guidance AD 03413420068 0341342008 0210 DWDABARTED

Add Service |

FProgram Information - WiA Title 3

Registration Date Staff 1D
Wila Title 3 03/13/2006
Service Mame Open Date Cloze Date Office Staff 1D |

Add Service |

Click on the Service Name highlighted and underlined in blue. This action will take you to the
Service Summary page where a case manager can either update/change the service.
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= ASSET
----- - Case Management
b anage Customers
----- kanage S5M Validation
----- tanage Emplayment
----- Manage Assessments
----- tanage Employability Plan
----- Manage Programs
----- tManage Services
..... Manage Exits
b anage Follow-ups
----- kanage Customer Motes
..... Manage Alerts
taff Requests
----- Job Matching
..... =) System Reports

----- Customer Surmary

----- Customer Maotes

Customer Emplayment History

----- ‘Weterans

----- Caze Managed Yeterans

----- outh [ndividual Service Strategy
----- Ineligible v'outh Participants

----- E =it " arning

----- Exited

----- Case Managed DOC/CODP

----- Employment Plan

----- Ul Participant Report

----- Supplemental Data Report

----- Customers without validated S5H

=l
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ASSET - Assisted Job Search & Placement Detail

ittle BoPeep (4072)

Save I

Ewent History I

il Title 1
Adult

Program Hame:
Program Area:
Service Information
Service Name: Assisted Job Search & Placement

Service Categony: Core Services Staff Assisted

Open: [One of the following iz required)

Planned Service D ate: Im [rmAdd Appy]  SetAs Today
Actual Service Date: Im [romdd Ap] Set bz Today
Close: [One of the following is required)
Planned Service D ate: IW [romdd Ap] Set bz Today
Actual Service Date: IW [rmmAdd Appy] Set Az Today
Funding Source: [l Title 1B Adult =1
Contract [D: 10-00071 Select Contract 1D |
0ld Contract [D:

Provider Mame: I

Provider T ext: I
Failed to Attend WPRS Orientation

Drate: I [mmAddAypy]  SetAs Today |

‘wieekly Participation Hours:

Location of Service Provision: I

[T 13 (@ trusted sites

Once a participant has been system exited the individual will drop off the Case Load listing.

Return to Index-Click Here
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