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ASSET SYSTEMS REPORT
5-19 TAA WORK AUTHORIZATION EXPIRED

The TAA Work Authorization Expired report provides TAA staff the ability to view a list of
customers who are not U.S. citizens, have an open TAA service and who are either no
longer eligible to work or will become ineligible to work within a selected timeframe.

The report is accessed under the System Reports left navigation menu in ASSET. Click on
the plus (+) sign next to System Reports. Then click on TAA Work Authorization Expired.
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To generate a report with data first select the work authorization status, either 30, 60 or 90 days
until expiration, expiration past due, or no expiration date. Next, select the Office Code and
Case Manager as additional search criteria and click the Submit button.
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FIELD DEFINITIONS

FIELD FIELD DEFINTIONS

The work authorization status:
¢ 30 Days (until the expiration date)
¢ 60 Days (until the expiration date)
e Work Authorization

e 90 Days (until the expiration date)

e Past Due (date has already expired)

e No Date
e Office Code The TAA program office code.
e Case Manager The TAA program case manager.
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If there are customers who meet the search criteria selected (i.e. whose work authorization has
already expired or will expire within the selected time frame based on the office code and case
manager selected), a list of those customers will display.
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The Search Results include the following columns and information:

PIN = Customer ID

Name = Customer Name

Address = Customer’s Address of Residence

Phone Number = Customer’s Phone Number, if provided

Work Authorization Expiration Date = Date on which the Work Authorization expired or
will expire, if applicable

e Days Due = Number of Days remaining until the work authorization expires, if applicable
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In order for a customer to display on the report, the customer must:

¢ Have an open episode (i.e. have no exit date).
e Have a TAA registration.
e Not be a U.S. Citizen and (one of the following):
0 Not legally authorized to work
0 Legally authorized to work, but has an expired work authorization date or a work
authorization date that will expire in the amount of time specified in the search
criteria (30, 60 or 90 days).

If an Office Code is specified as a search criterion, the selection must match the TAA program
office code. If a Case Manager is specified as a search criterion, the selection must match the
TAA program case manager.

“Past Due” should selected as the work authorization status when conducting a search if case
managers wish to find those customers whose work authorization expiration date has already
passed. Case managers can select “No Date” to include any customers for whom no work
authorization expiration date has been specified.

To verify the Work Authorization Expiration status, click on the PIN for the desired customer in

the search results list. This will access the General Program Summary page for TAA in ASSET.
The Work Authorization Expiration Date is located at the bottom of the TAA tab.

Return to Index — Click here
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