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WORKSHOP ROSTER REPORT

The Workshop Roster was developed as a tool for a case manager to locate a potential
workshop in their area or an area within a customer’s accessibility. To access the report, open
Workshop Reports by clicking on the plus sign (+) on the ASSET Menu Tree. Next, click on
Workshop Roster and the page will look like this.

The Workshop report defaults to the Case Manager logged into ASSET. Next, select the criteria
of Workshop Type, Availability and Site office to locate Workshop information for the criteria

= ASSET

- (= Case Management
Manage Customers

. Manage Erployment
Manage Assessments
Maniage Emplopabiity Plar

... Manage Programs
Manage Semvices

.. Manage Exits
Manage Folow-ups

- Manage Customer Notes
Manage Alerts

« Gtaff Requests

Job Matching

= System Reports
Custamer Summary
Customer Motes

... Customer Emplopment History
Watarans

- Case Managed Yeterans
“Youth Individual Service Stategy

- Ingligible v outh Participants
Exit Warning

- Exited
Case Managed DOC/COP
Case Load

... Emplopment Flan
Ul Participant Report

... Supplemental Data Report
T Financial Plan

* Warkshap Type:

Ayailabilin:
Site Office:

Workshop Postings
Office
05144 TC Watertown Campus
D514MATC Watertown Campus
05144 TC Watertown Campus
05144 TC Watertown Campus
051444 TC Watertown Campus
D514 M4 TC Watertown Campus
0514-MATC W atertown Campus
051414 TC Watertown Campus
D514MATC Watertown Campus
051444 TC Watertown Campus
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Counseling 101 B
Open =

[ 0514 MATC \watertonn Campus

Location

1300°%. Main St W atertovn /] 53038
1300°%7, Main St v atertowr ] 53098
1300°%/, Main St v atertown ] H3098
1300 Main St \Watertown /1 G3038
1300°%. Main St W atertowr ] 53038
1300°%7, Main St v atertowr ] 53098
1300 Main St Watertown W1 63098
1300°%. Main St W atertovn /] 53038
1300°%7, Main St v atertowr ] 53098
1300°%7, Main St Y atertown ] H3098

I~ |

Start Date/Time

07/20/2011 12:00 P
01/01/2010 02:00 P
01/01/2010 01:00 P
01/01/2010 12:00 P
03/30/2003 12:25 P
08/25/2003 02:00 Pt
08/25/2008 02:00 PM
08/25/2003 02:00 P
08/25/2009 12:20 PM
08/25/2009 12:00 Pt

Total Seats

chosen. Click on the Search button and the paie displazed will look like this one.
u:‘) Eal ASSET - Workshop Roster Search

Search

Seals Available fwalabilty  Aclive
Open Ves
n Open Yes
n Open Yes
1 Open Ves
1 Open Yes
n Open Yes
10 Open Yes
] Open Ves
n Open Yes
10 Open Yes

22 rawls) found
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The Search Results provides information about the Workshops by Office Site, Location, Start
Date/Time, Total Seats, Seats Available, Availability, and whether the status of the workshop.
Included on the report are; PIN, Name (customer name), Program/Program Area, and the
Registration or Begin Date.

The Field Descriptions are:

FIELD REQUIRED DESCRIPTION
o Office Site N/A Office Number and Site Name
e Location N/A Address of Workshop

e Start Date/Time

Date and Time of Workshop

e Total Seats

Number of Attendees

e Seats Available

Number of Seats Available for
scheduling

o Availability

Options include:
e Al
e Open
e Full

Active

Status of Workshop
Active/lnactive

By clicking on the Office Site (underlined and highlighted in blue), the page returned is the
Workshop Roster. It will look like the one below when customers are scheduled.
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m I SSET - Workshop Roster
ot ASSET Workshap Information:
57 Cose Management Vel Er
Manage Customers e 12:25 P
-~ Manage Employment End Time: 1230 PM
Manage Assessments Site Difice: 0514 MATC Watertown Campus
Manage Employabilty Plsn Site Address: 1300 W, Main St Weatertonn '] 53038
- Hanage Programs Site Detals: Yerify that offises listed in *Site Offics’ are: in 30 miles distance of the case manager wha is schecuiing this workshop posting service Verify that
Manage Services offices listed in “Site Dffice” are in 30 miles200
Manage Esits Availabilit:
- Manage Follawups AL
FIES Seats Avaliable 1
Manags Customer otes MonES Seats Availabls 0
Manage Alerts Cantact Kemaragii, Neeraia
- Staff Reauests
JobMatohing @ Raster
= Spstem Reports
. Custormer Summay Present PN B Laome Fitst Mame M Residence City Phone Nurber BES
Customer Notes r 6262 ALLEN KRESTEN D BELOIT (608] 3681673 Yes
Custorner Emplayrert History [ E262 ALLEN KRESTEN D BELOIT (608) 266-1673 Yes
- Velerans - E253 KERTTULA JILL A BLUE MOUNDS (608) 437-7481 Yes
Case Mansged Veterans -
Vaulh Individual Service Stateay 8253 KERTTULA JLL 4 BLUE MOUNDS (B08] 437-7481 Yes
-~ Ineligible Youth Participants r 6257 ¥ [Confidential] RESAssethIK madison [Confidertial] No
Exit W/ arming | r £259 Komaragit AESAssethlIM rhadisorn Mo
Exted
o Managed DOCACDP r 6245 LEWELLYN DARYN L EDGERTOM (608] 8943916 Yes
Case Load r 6245 LEWELLYN DARYN L EDGERTON (508] 8343816 Yes
- Employmert Plan i 6247 SIEFKEN JEFFERY 5 EDGERTON (B0B] 5340046 Yes
E‘ FT“C‘W”“ ;eun:‘ - 6250 SULLIVAN RONNIE J LANCASTER (608 776-0372 Yes
upplemental Data Report
r 5250 SULLIVAN RONNIE J LAWCASTER (608) 7780372 Yes
- T4 Financial Plan
= 1 ol found =]

Click on the PIN highlighted and underlined in blue takes staff to the Workshop Details page.
RES Staff can update the customer’s information on this page. For example, if the customer

doesn’t attend the workshop they can remove the workshop or update it.
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= ASSET
----- - Case Management
b anage Customers
----- kanage S5M Validation
----- tanage Emplayment
----- Manage Assessments
----- tanage Employability Plan
----- Manage Programs
----- tManage Services
..... Manage Exits
b anage Follow-ups
----- kanage Customer Motes
..... Manage Alerts
taff Requests
----- Job Matching
..... =) System Reports

----- Customer Surmary

----- Customer Maotes

Customer Emplayment History

----- ‘Weterans

----- Caze Managed Yeterans

----- outh [ndividual Service Strategy
----- Ineligible v'outh Participants

----- E =it " arning

----- Exited

----- Case Managed DOC/CODP

----- Employment Plan

----- Ul Participant Report

----- Supplemental Data Report

----- Customers without validated S5H

=l

*

*

*

ASSET - Assisted Job Search & Placement Detail

Program Hame:
Program Area:

Service Information
Service Name:

Service Categony:
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Save I

Ewent History I

il Title 1
Adult

Assisted Job Search & Placement
Core Services Staff Assisted

Open: [One of the following iz required)

Planned Service D ate:

Actual Service Date:

IDB.-"3D.-"2DUB [romdd A]
06/30/2006  [mmsdd ]

Close: [One of the following is required)

Flanned Service Date:
Actual Service Date:
Funding 5 ource:
Contract [0
0ld Contract [D:
Provider Mame:

Provider Text:

Failed to Attend WPRS Orientation

Drate:

‘wieekly Participation Hours:

Location of Service Provision:

IDB.-"3D.-"ZDD? [rornAdd Auyy]
110642007 [mmdddpypy]

ittle BoPeep (4072)

Set Az Today

Set bz Today

Set bz Today

Set Az Today

[l Title 1B Adult

10-00071

Select Contract 1D |

| [ dd ] SetAs Today |

—

[T 13 (@ trusted sites

Once a participant has been system exited the individual will drop off the Roster listing.

Return to Index-Click Here
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