
DEPARTMENT OF WORKFORCE DEVELOPMENT 
TRANSFER / REINSTATE / DEMOTION REQUEST 

 
This request will be used for all DWD vacancies that meet the conditions you specify on this form for six months from the date of 
receipt in DWD Human Resource Services Bureau.  Union posting transfer requests must be received in the Bureau of Human 
Resource Services by 4:30 p.m. on the closing date of the posting.  Late requests will not be included in referral lists. 
 
Return this form to: DWD Human Resource Services; 201 East Washington Ave., Room A400; 

PO Box 7946; Madison, WI 53707-7946 
 OR fax to:  (608) 261-0707  

For questions call: (608) 266-9311 

Social Security Number 

      
Name (Last, First, Middle) 

      
Home Phone 

(   )   -     
Home Street Address 

      
City 

      
State 

   

Zip Code 

      

Sex 
 Male    Female 

Racial/Ethnic  1 Black  2 Asian/Pacific Islander  3 American Indian/Alaskan Native 
  4 Hispanic (Mexican, Puerto Rican, Cuban or Other)  5 White (Not Hispanic) 

Seniority Date 

      
Birth Date 

      

Veterans Status 
 Vietnam era (Aug. 5, 1964 - May 7, 1975) OR  Other Veteran Status 

 Do you have a compensable service-connected disability?  Yes  No 
Present Employing Agency (Department/ Division & City) 

      

Present Class 

      
Work Telephone 

(   )   -     

I Have the Following Skills  Typing    (WPM)  PC Word Processing  Bilingual       (Language) 
  American Sign Language 
If Not Presently Employed, Former Employing Agency (Dept., Division & City) 

      

Former Classification 

      

Resignation Date 

      

 
CHECK ALL THAT APPLY: 
 

 Only submit my name for Enter Class Title Here Request #       
  

 which appeared on DWD Transfer Opportunities Bulletin #       
 

 Submit my name to ALL transfer opportunities within my classification to the cities, types and shifts checked on 
the front and back of this form. 

 
 Submit my name for ALL transfer opportunities into other classes within my same (counterpart) pay range to the 

cities, types and shifts checked on the front and back of this form. 
 

 I will consider a transfer or a permissive reinstatement or a voluntary demotion into the following classes or 
ranges in the cities, types and shifts checked on the front and back of this form: (Specify the ranges or classes 
for reinstatement) 

 
                   
 
                   
 
                   
 
Types of positions I will consider:   Full Time (100%)  Part Time (includes anything less than 100%) 
  Seasonal  Evenings (second or third shift) 
 
 
 
I certify that all the information given is correct:  __________________________________________________________________________ 
 Signature Date Signed 
 
 
 

HRS-5689-E (R. 03/2006) COMPLETE THE BACK OF THIS FORM 



Department of Workforce Development Area Preferences 

 
CHECK DESIRED LOCATIONS.  Changes must be made in writing to DWD Human Resource Services. 
 

SOUTHWEST NORTHWEST NORTHEAST SOUTHEAST 
  1.  Adams County  25.  Ashland County 51.  Brown County  68.  Calumet County 
 2.  Columbia County  26.  Barron County  52.  Door County  69.  Dodge County(includes Watertown) 
 3.  Crawford County  27.  Bayfield County  53.  Florence County  70.  Fond du Lac County 
  4.  Dane County (all Areas)  28.  Buffalo County  54.  Forest County  71.  Jefferson County 

      5.  Madison (all Areas)  29.  Burnette County  55.  Kewaunee County  72.  Kenosha County 
          6. 1801 Aberg Ave  30.  Chippewa County  56.  Langlade County  73.  Manitowoc County 
          7.  201 E 
Washington 

 31.  Clark County  57.  Lincoln County  74.  Milwaukee County (all Areas) 

          8.  2917 Internatl. Ln  32.  Douglas County  58.  Marathon County      75.  Downtown Milw Only 
          9.  460 Science Dr  33.  Dunn County  59.  Marinette County      76.  Northside Milw Only 
         10.  West Wilson St  34.  Eau Claire County  60.  Menominee County      77.  Southside Milw Only 
         11.  Williamson St  35.  Iron County  61.  Oconto County  78.  Ozaukee County  

 12.  Grant County  36.  Jackson County  62.  Oneida County  79.  Racine County 
 13.  Green County  37.  Pepin County  63.  Outagamie County  80.  Rock County (all Areas) 
 14.  Green Lake County  38.  Pierce County  64.  Portage County      81.  Beloit Only 
 15.  Iowa County  39.  Polk County  65.  Shawano County      82.  Janesville Only 
 16.  Juneau County  40.  Price County  66.  Vilas County  83.  Sheboygan County 
 17.  La Crosse County  41.  Rusk County  67.  Waupaca County  84.  Walworth County 
 18.  LaFayette County  42.  Sawyer County   85.  Washington County 
 19.  Marquette County  43.  St. Croix County   86.  Waukesha County 
 20.  Monroe County  44.  Taylor County   87.  Winnebago County (all Areas) 
 21.  Richland County  45.  Trempealeau County       88.  Menasha Only 
 22.  Sauk County  46.  Washburn County       89.  Oshkosh Only 
 23.  Vernon County  47.  Wood Co.  (all  Areas)   
 24.  Waushara County      48.  Marshfield Only   

      49.  Wis Rapids Only   

Contact the Department of Workforce Development, Bureau of Human Resource Services, P.O. Box 7946, Madison, 
WI 53707-7946, in writing with any changes. 
 


